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Declaration

The institution hereby declares that it has implemented effective welfare measures for the well-
being of its teaching and non-teaching staff as per Government Rules and Regulations, which

include:

e Medical Leave and Group insurance

e General Provident Fund and pension schemes

e Leave and holiday policies like-Earned Leave, Half Pay Leave
e Professional development opportunities

e Die in Harness Facilities.

e Maternity Leave

e Child Care Leave

e Paternity Leave

e Other benefits and allowances

These welfare measures demonstrate the institution's commitment to supporting the health,

happiness, and success of its staff members.
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Principal (I/C)
Govt. Degree College Santirbazar
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LEAVE RULES

By Jgotirmoy Taran, fladit Officer,
Pirectorale of Hudit



General Principles

1. Leave cannot be claimed as a matter of right -Rule 7(1).

2. The leave sanctioning authority may refuse or revoke leave of
any kind, but cannot alter the kind of leave due and applied
for -Rule 7(2).

3. Leave of one kind taken earlier may be converted into leave of
a different kind at a later date at the request of the official and
at the discretion of the authority who granted the leave -Rule
10(1).

4. Conversion of one kind of leave into leave of a different kind
is permissible only when applied for by the official while in

service and not after quitting service -Rule 10(2).

s. No leave of any kind can be granted for a continuous period
exceeding five years except with the sanction of the Governor

- Rule 12.pdf .
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An official on leave should not take up any service or
employment elsewhere without obtaining prior sanction of the
Competent Authority -Rule 13.

No leave shall be granted to a Government servant until a
report regarding its admissibility has been obtained from the
authority maintaining the leave account —Rule 16(1).

Leave shall not be granted to a Government servant whom a
competent punishing authority has decided to dismiss, remove
or compulsory retire from Government Servant — Rule 17.

An application for leave on Medical ground shall be
accompanied by a medical certificate in Form-3 given by an
Authorised Medical Attendant (AMA) or a Registered Medical
Practitioner (RMP), defining as clearly as possible the nature
and probable duration of the illness -Rule 18(1).

Leave sanctioning authority may secure second medical
opinion, if considered necessary -Rule 18(3).



11. The authority competent to grant leave may, at its discretion,
waive the production of a medical certificate in case of an
application for leave for a period not exceeding 3 days at a
time. Such leave shall not, however be treated as leave on
medical certificate -Rule 18(6).

12. A Government servant who is on leave on medical certificate
will be permitted to return to duty only on production of

M.C. of fitness from the AMA/RMP -Rule 23(3).

13. Willful absence from duty after the expiry of leave render a
Govt. servant liable to disciplinary action -Rule 24(2).

14. Absence without leave not in continuation of any authorised
leave will constitute an interruption of service unless it is
regularised -Note below Rule 24(2).



Different Types of Leave :

1(a) Earned Leave for Govt. servant serving in Department other than
Vacation Department

v Admissible @ 2% days for each completed calendar month of
service (12 completed months x 2.5 days = 30 days/year).

v' Credit will be afforded in advance at a uniform rate of 15 days

on the 1st of January and 1st of July every year.
v' Earned leave can be accumulated upto a maximum of 300 days.
v’ The credit for the half-year in Whilch a Government servant is
appointed will be afforded @ 2- days for each completed

calendar month of service which ﬁe is likely to render in the
calendar half-year in which he is appointed.

v' While affording credit,lfraction of a day should be rounded off
to the nearest day e.g. 75 days to be rounded as 8 days.

v' The credit to be afforded will be reduced by %Oth of the

extraordinary leave availed and/or period of dies-non during
the previous half-year, subject to a maximum of 15 days and to
the extent of such credit only.




1(b) Earned Leave for Gout. servant serving in Vacation Department

v A Government servant serving in a Vacation Department shall not
be entitled to any earned leave in respect of duty performed in any
year in which he avails himself of the vacation —Rule 27(1).

v In respect of any year in which a Government servant avails
himself of a portion of the vacation, he shall be entitled to earned
leave in sucﬁ proportion of 30 days as the number of days of
vacation not taken bears to the full vacation.

v Provided that no such leave shall be admissible to a Government
servant not in permanent or quasi permanent employ in respect of
the first year of his service.

v If in any year the Government servant does not avail himself of
any vacation, earned leave shall be admissible to him in respect of
that year under Rule 2s.

v' Vacation may be taken in combination with or in continuation of
any kind of leave under these rules.

v Teaching and non-teaching staff of Government schools are
entitled to earn 20 days Earned Leave a year. The leave Account
shall be credited with Earned Leave in advance (in two instalments
of 10 days each in case of two full half year) on the first day of

January and July in every calendar year.



2. Half Pay Leave

Admissible @ g days per completed month of service.

A Government servant shall be entitled to half pay leave of 20
days in respect of each completed year of service.

The leave due may be granted on medical certificate or on
private affairs.

If a Government servant is on leave on the day on which he
completes a year of service, he shall be entitled to half pay leave
without having to return to duty.

For the purpose of this rule, the following periods will not be
taken as service and in such case each completed year of service

shall be determined afresh:

a) A period of foreign service when no leave salary.
b) A period of absence treated as dies-non.
c) A period of suspension treated as dies-non.

d) A period of suspension which has not specifically been
allowed to count towards leave.



3. Commuted Leave

% Commuted leave not exceeding half the amount of half pay
leave due may be granted on medical certificate.

< Commuted leave can be taken without medical certificate
upto a maximum of 180 days half pay leave (i.e. go days full
pay leave) in the entire service where such leave is utilized
for an approved course of study certified to be in public
interest.

% If commuted leave is taken, twice the number of days

availed should be debited against the half pay leave due.

% Commuted leave may be granted at the request of the
Government servant even when earned leave is due to him.



4. Leave not Due

Save in the case of leave preparatory to retirement, leave not due
may be granted to a Government servant in permanent employ or
quasi-permanent, subject to the following conditions:

a)

b)

d

It

The authority competent to grant leave is satisfied that there is
reasonable prospect of the Government servant returning to
duty on its expiry.

Leave not due shall be limited to the half pay leave he is likely

to earn thereafter.

Leave not due during the entire service shall be limited to a
maximum of 360 days, out of which not more than go days at a
time and 180 days in all may be otherwise than on medical
certificate.

Leave not due shall be debited against the half pay leave of the

Government servant may earn subsequently.

cannot be granted in the case of ‘Leave preparatory to

retirement’.

[t can be granted to an officer whose leave account shows a debit
balance in consequence of the grant of leave not due on a previous
occasion.



5. Extraordinary Leave

% Extraordinary leave is granted to a Government servant
(a) when no other leave is admissible.

(b) when other leave is admissible, but the Government servant
applies in writing for extraordinary leave.

% EOL shall be granted on any one occasion subject to the
following limits:

a)  Upto 3 months.

b) Upto 6 months for officials having completed one year
continuous service — supported by medical certificate for
common ailments.

c) Upto 18 months for officials having completed one year
continuous service with medical certificate for cancer,
mental illness, pulmonary tuberculosis, tuberculosis of

any part of the body, leprosy.



Extraordinary Leave

d) Officials with three or more years continuous service - upto
24 months, where the leave is required for the purpose of
prosecuting studies certified to be in public interest.

e) Officials belonging to Scheduled Caste/Scheduled Tribes
may be granted EOL by the Heads of Departments in excess

of three months for attending the pre-examination training
course at the centres notified by the Government from time
to time.

Two spells of extraordinary leave, intervened by any other kind
of leave, should be treated as one continuous spell for the
purpose of applying the maximum limit.

EOL may also be granted to regularize periods of absence
without leave retrospectively.



6. Maternity Leave

Admissible to female employees during

a) Pregnancy : 180 days - Admissible only to employees with
less than two surviving children.

b) Miscarriage/ Abortion : Total of 45 days in the entire service.
Application should be supported by a Medical Certificate.

Not debited to the leave account & is granted on full pay i.e.
leave salary equal to pay drawn immediately before proceeding

on leave.
It may be combined with leave of any other kind.

. Any leave (including commuted leave) upto 60 days may be
taken without medical certificate when applied for in

continuation of maternity leave.

Not admissible for 'threatened abortion’.



7. Leave to female Government servant on adoption of child

A female Government servant, with less than two surviving
children, on adoption of a child may be granted leave of the kind
due and admissible (including leave not due and commuted leave
not exceeding 60 days without production of medical certificate)
for a period up to one year or till such time the child is one year
old, whichever is earlier.

8. Child Care Leave

Admissible to female Government servant having minor
children (upto 2 children) below the age of 18 years or 22 years
incase of disabled/ mentally challenged child.

Maximum period of 2 years i.e. 730 days during entire service.
CCL can be availed in more than one spell & not debited
against the leave account.

CCL may be combined with leave of any other kind, due &

admissible.




9.
v
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Special Disability Leave

Admissible to all employees when disabled by :

a) Injury intentionally or accidentally inflicted or caused in, or in
consequence of the due performance of official duties or in
consequence of official position.

b) Illness incurred on the performance of any particular duty, which
has the effect of increasing liability to illness or injury beyond the
ordinary risk attaching to the civil post held, under the same
conditions.

The period of leave will be as certified by an AMA subject to

maximum of 24 months.

It may be granted more than once if the disability is aggravated or
recurs in similar circumstances at a later date, but the maximum
leave in consequence of any one disability should not exceed 24
months.

It may be combined with any other kind of leave.
It will not be debited to the leave account.

The leave salary for the first 120 days will be the pay last drawn and
for the remaining period it will be equal to leave salary during HPL.

Appointing authorities are competent to sanction Special Disability
leave.



10. Quarantine Leave

» In consequence of the presence of an infectious disease in the
family or household of a Govt. servant at his place of duty or
residence, his attendance at the office is considered hazardous
to the health of other employees, such Govt. servant may be
granted quarantine leave.

» Small pox, Plague, Novel Corona Virus (COVID-19) to be

considered as infectious disease.

» Quarantine leave may be granted by the Head of Office on the
certificate of a Medical Officer/ Public Health Officer.

» Normally allowed for a maximum period of 21 days (14 days for
COVID) & in exceptional circumstances upto 30 days.

» Any leave necessary in excess of this period shall be debitable
to the leave account of the employee.



11. Paternity Leave

% Paternity leave may be granted by an authority competent to
grant leave to a male govt. servant with less than two surviving

children for a period of 7 (seven) days at the time of delivery of
child.

% During the leave period, the govt. servant shall be paid leave
salary equal to the pay drawn immediately before proceeding on

leave.

% Paternity leave shall not be debited against the leave account &

may be combined with any other kind of leave.

¢ It shall not be refused under any circumstances



12. Study Leave

* Granted to Govt. servants with not less than 5 years service.

* Granted for undergoing a special course consisting of higher
studies or specialised training in a professional or technical
subject having a direct & close connection with the sphere of
his duties or being capable of widening his mind in a manner
likely to improve his ability as a civil servant.

* The proposed course of study or training should be certified to
be of definite advantage from the point of view of public
interest.

* The particular study or study tour should be approved by the

authority competent to grant leave.

* The official on his return should submit a full report on the
work done during study leave.



* Not granted :

(a) For studies out of India if facilities are available in the

India

(b) To an official due to retire within 3 years of return from
the study leave.

(c) To a Govt. servant with such frequency as to remove him
from contract with his regular work or cause cadre difficulties
owing to his absence on leave.

* Granted ordinarily for 12 months at any one time and for a
maximum period of 24 months during the entire service.

* Study leave will not be debited to the leave account and may be
combined with other kinds of leave.

* In no case shall the grant of study leave in combination with
other leave (including vacation if any) but excluding EOL
involve a total absence of more than 28 months.



13. Casual Leave

Casual Leave is not a recognized form of leave and is not subject to any
rules made by the Government of India. An official on Casual Leave is
not treated as absent from duty and pay is not intermitted.

Q

a
Q

Casual leave can be combined with Special Casual leave/vacation but
not with any other kind of leave.

It cannot be combined with joining time.

Sundays and Holidays falling during a period of casual leave are not
counted as part of casual leave.

Casual leave can be taken while on tour, but no daily allowance will

be admissible for the period.
Casual leave can be taken for half-day also.

Essentially intended for short periods. It should not normally be
granted for more than 5 days at any one time, except under special
circumstances.

LTC can be availed during casual leave.

Individuals appointed and joining duty during the middle of a year
may avail of casual leave proportionately or to the full extent at the
discretion of the competent authority.



THANK YOU



Introduction of Group Insurance Scheme for State
Government Employees on Self-financing and
Contributory basis.

GOVERNMENT OF TRIPURA
FINANCE DEPARTMENT

No.F.12 (1) — FIN (G) / 83. Dated, Agartala, the 30" November, 1983

OFFICE MEMORANDUM

Subject:- Introduction of a Group Insurance Scheme for State Government
employeeson self-financing and contributory basis.

With a view to provide, at a low cost and on a wholly contributory and self-
financing basis, the twin benefits of an insurance cover to help the families of the State
Government employees in the event of death of the employees while in service and a
lump sum payment to the employees or to their families on cessation of employment of
the employees with the State Government on account of resignation, death, retirement,
etc., the Governor is pleased to decide that a Group Insurance Scheme as detailed in
the Annexure will be introduced from 1 March, 1984.

S.P. Ganguly

Commissioner-cum-Secretary

Government of Tripura
Finance Department

ANNEXURE

TRIPURA STATE GOVERNMENT EMPLOYEES GROUP
INSURANCE SCHEME, 1983.

Date of effect

The Tripura State Government Employees’ Group Insurance Scheme, 1983,
hereinafter referred to as the “scheme” shall come into force with effect from the
forenoon of 1%t March 1984.

Objective

2. The ‘scheme’ is intended to provide for the State Government employees, at a
low cost and on a wholly contributory and self-financing basis, the twin benefits
of an insurance cover to help their families in the event of death in service and a
lump sum payment to augment their resources on retirement.

Application

1.1 The ‘scheme’ shall apply to all State Government servants. Contract employees,
persons on deputation from the Central Government and other State
Governments, public sector undertakings, or other autonomous organizations,
person appointed on contract, casual labourers, persons paid at daily rates,
persons not in whole time employment, persons in seasonal employment,
persons appointed in short term vacancies and ad-hoc employees will not be



1.2

1.3

1.4

covered by the ‘scheme’. The ‘scheme’ will also not apply to persons recruited
under the State Government after attaining the age of 50 years.

This ‘scheme’ will also be applicable to work charged staff if they are regular
State Government employees and not casual labourers, part-time and ad-hoc
employees.

The ‘scheme’ shall also apply to a State Government employee who may be on
deputation to any Department of the State Government or to the Government of
India or to any other State Government, Corporate Body, Government
Undertaking or any other organization or on foreign service;

Such State Government servants to whom the scheme applies will hereafter be
referred to as ‘employees’.

Membership

1.1

1.2

1.3

1.4

The ‘scheme’ will be compulsory for all those ‘employees’ who enter State
Government Service after the scheme is notified i.e. all those employees
entering State Government Service after the date of notification of the scheme
will be compulsorily covered under the ‘scheme’ from the date it comes into
force.

Those ‘employees’ who are already in State Government service on the date the
‘scheme’ is notified will have an option to opt out of the ‘scheme’. This option
should be exercised by 31% January, 1984. Those ‘employees’ who do not opt
out of the ‘scheme’ by that date will be deemed to have become members of the
‘scheme’ from the date the ‘scheme’ comes into force. The option once
exercised (or ‘not exercised’) will be treated as final and no further choice will be
available.

After the ‘scheme’ has come into force all ‘employees’ who enter service in a
month other than March shall be enrolled as members of the ‘scheme’ on the
next anniversary of the ‘scheme’.

For the purpose of this ‘'scheme’, the employees will be classified a Group ‘D’,
Group ‘B’, Group ‘C’ and Group ‘A’ as follows:-

Group ‘D’ | Employees in pay scales maximum of which
is Rs.650/- or less.

Group ‘C’ | Employees in pay scales maximum of which
is more than Rs.650/- and up to Rs.1595/-.
Group ‘B’ | Employees in pay scales maximum of which
is more than Rs.1595/- and up to Rs.1860/-.
Group ‘A’ | Employees in pay scales maximum of which
is more than Rs.1860/-.

Subscription and insurance cover for members

5.1

5.2

The subscription for the ‘scheme’ will be in units of Rs.10/- per month. A Group
D employee will subscribe for one unit, a Group C employee for 2 units, a Group
B employee for 3 units and a Group A employee for 4 units. Thus, the rate of
subscription for a member of the ‘scheme’ shall be Rs.10/-, Rs.20/-, Rs.30/- and
Rs.40/- per month for Group D,C, B and A employees respectively.

The amount of insurance cover will be Rs.10,000/- for each unit of subscription.



In other words, the insurance cover for each Group ‘D’ Group ‘C’ Group ‘B’ and
Group ‘A’ employee will be Rs.10,000/-, Rs.20,000/-, Rs.30,000/- and
Rs.40,000/- respectively.

5.3 In the event of regular promotion of an employee from one Group to another, his
subscription shall be raised, from the next anniversary of the ‘scheme’ to the
level appropriate to the Group to which he is promoted. Until the date of the next
anniversary of the ‘scheme’ he shall continue to be covered for insurance for the
same amount for which he was eligible before such promotion.

For example, if the ‘scheme’ comes into force w.e.f. 1% March, 1984, a Group ‘D’
employee promoted on regular basis to Group ‘C’ in April, 1984 shall continue to
subscribe at the rate of Rs.10/- per month up to February, 1985 and be eligible
for the insurance cover of Rs.10,000/- only in addition to the benefits from the
Savings Fund appropriate to his subscription. From March, 1985, his
subscription will be raised to Rs.20/- per month and he will become eligible for
an insurance cover of Rs.20,000/- in addition to appropriate benefits from the
Savings Fund.

Premium and insurance cover for ‘employees’ other than members.

6. The ‘employees’ entering service in a month other than March failing after
March, 1984 will be given benefit of appropriate insurance cover from the date of joining
Government service to the date of their becoming members of the ‘scheme’ on
payment of a subscription of Rs.3/- per month as the premium for every Rs.10,000/- of
the insurance cover. From the date of anniversary of the ‘scheme’ they will pay
subscription at the rate indicated in paragraph 5.1 above.

For example, if the ‘scheme’ comes into force w.e.f. 15 March 1984, a Group D
employee enter in service in April, 1984 shall pay a subscription of Rs.3/- per month as
premium for an insurance cover of Rs.10,000/- for a period of 11 months until February,
1985 and from March, 1985 his subscription will be raised to Rs.10/- per month and he
shall become eligible for the benefits from Savings Fund in addition to the insurance
cover of Rs.10,000/-. Similarly, a Group ‘C’ employee entering service in April, 1984 will
pay a subscription of Rs.6/- per month as the premium for an insurance cover of
Rs.20,000/- for a period of 11 months upto February, 1985 and from March, 1985 his
subscription will be raised to Rs.20/- per month and he shall become eligible for the
benefits from the Savings Fund in addition to insurance cover of Rs.20,000/-.

Insurance Fund and insurance cover for members

7.1 In order to provide an insurance cover to each member of the ‘scheme’ a portion
of the subscription shall be credited to an Insurance Fund to be held in the Public
Account of the State Government. It will be paid to the families of those
‘employees’ who unfortunately die, due to any cause, while in State Government
service.

7.2  The positive or negative balance under the Insurance Fund shall be credited or
debited, as the case may be, with the amount of interest calculated at the
prevailing rate of interest on the Post Office savings bank deposits, which at
present is 5 %2 per cent per annum.



Savings fund

8.1

8.2

8.3

8.4

8.5

The balance of the subscription shall be credited to a Savings Fund. The amount
in the Savings Fund will be held by the State Government in Public Account. The
total accumulation of savings together with interest thereon will be payable to the
member on his retirement after attaining the age of superannuation or on
cessation of his employment with the State Government or to his family on his
death while in service.

The benefits from the Savings Fund will be approximately as per illustration table
attached herewith. This benefit is illustrative and in practice could be a little more
or less than the amount shown in the table which has been constructed on the
basis of individual’s subscription reduced by the cost of insurance at mortality
rate of 3.75 per thousand and the compound interest of 10 per cent thereon. If at
any time the rate of interest changes and / or the cost of insurance changes the
benefits available from the Savings Fund will also change correspondingly. A
detailed month-wise table for the first five years of the scheme is being issued
separately.

In the case of death of a member the payment of the amount of insurance will be
in addition to the payment from the Savings Fund.

The positive balance under the Savings Fund shall be credited with the amount
of interest calculated at the rate of interest notified by the Finance Department
for the purpose.

Interest will be allowed at 10 per cent per annum (compounded quarterly) on the
balances in the Savings Fund for a block of 5 years commencing from the date
the scheme comes into force.

Recovery of subscription

1.1

1.2

1.3

14

1.5

1.6

The subscription of a member for a month shall fall due at the commencement of
the normal working hours on the first of that month.

The subscription as a premium for the insurance cover from the date of joining
Government service to the date of membership of the ‘scheme’ shall initially fall
due from the date of joining and subsequently from the commencement of
normal working hours on the first of every month.

The subscription for a month shall be recovered by deduction from the salary /
wage of the ‘employee’ for that month irrespective of the date of actual payment
of salary / wage for that month.

The subscriptions shall be recovered every month including the month in which
the ‘employee’ ceases to be in employment on account of retirement, death,
resignation, removal from service etc.

The Drawing and Disbursing Officer shall recover the subscription from the
‘employees’ irrespective of their being on duty, leave or suspension.

No interest shall be levied on arrears of subscriptions if the non-recovery is due
to delayed payments of salary / wage.



1.7

1.8

If an ‘employee’ is on extraordinary leave and there is no payment of his salary /
wage for any period, his subscriptions for the months for which no payments of
salary / wage are made to him shall be recovered with interest admissible under
the ‘scheme’ on the accretions to the Savings Fund in not more than three
instalments commencing from his salary / wage for the months following the
month in which he resumes duties after leave. If an ‘employee’ dies while on
extraordinary leave the subscriptions due from him shall be recovered with
interest admissible under the ‘scheme’ on the accretions to the Savings Fund
from the payments admissible to his family under the ‘scheme’.

For example, if a Group D employee proceeds on extraordinary leave for 306
days from 5™ April, 1984 to 4" February, 1985 and no salary / wage is paid to
him for any day for May 1984 to January 1985, his subscriptions totaling Rs.90/-
will be recovered together with the interest calculated at the compound rate of
interest of 10% per annum in not more than three instalments commencing from
the pay and allowances for February 1985 onwards.

If an ‘employee’ proceeds on deputation or on Foreign Service, the borrowing
authority / foreign employer shall be requested to effect the recovery of the
subscription and credit the same to the relevant head of account. It shall be
ensured that the necessary clause to this effect is included in the terms of
deputation / Foreign Service in future. The recovery of this amount will be
watched in the same manner as applicable to leave salary and pension
contribution. If at any time the recovery of subscription falls in arrears, the same
shall be recovered with interest admissible under the ‘scheme’ on the accretions
to the Savings Fund in not more than three instalments.

On reversion of such employee the foreign employer / borrower shall furnish to
the parent department / office an account of contribution realised from the
employee and deposited to the State Government account during the entire
period of deputation / Foreign Service.

Concession for income-tax

2. The subscription to the ‘scheme’ will form part of deductions allowable in respect

of life insurance premia, contributions to provident fund etc., in computing the
total income of the subscriber for the purposes of income-tax, except to the
extent of the amount finally withdrawn from the General / Contributory Provident
Fund on account of such subscription.

Payment from Insurance Fund / Savings Fund

111

11.2

If an ‘employee’ retires on attaining the age of superannuation or otherwise
ceases to be in State Government service and his service book discloses that he
has been a member of the ‘scheme’ the Head of Office shall issue a sanction for
the payment of the member’s accumulation in his Savings Fund after obtaining
a simple application in Form No.4.

If an ‘employee’ dies while in service and his service book discloses that he was
a member of the ‘scheme’ the Head of Office shall address the nominees / heirs
of the Government servant concerned in Form No.5 to submit an application in
Form No.6 and on receipt thereof shall issue a sanction for the payment of the
amount of insurance and the accumulation in the Savings Fund to him (them).



11.3

11.4

11.5

The amount payable to the nominees / heirs of an ‘employee’ who has the
benefit of an insurance cover only will be the amount of insurance appropriate to
his Group.

The amount payable to the nominees / heirs of a member of the ‘scheme’ who
dies while in service, shall be —

(a) the amount of appropriate insurance to which he was entitled at the time of
his death; plus

(b) the amount due to him out of the Savings Fund for the entire period of his
membership in the lowest Group to which he was initially employed; and

(c) the amount or amounts due to him for the additional units by which his
subscription was raised on each occasion on due to appointment / promotion
to higher Group for the period from which to the date of his death.

For example, if a Group D employee, who is a member of the ‘scheme’
acquires a membership in Group C and Group B after 5 years and 15 years of
service respectively and dies while in service after 30 years of total membership
in all these Groups, his nominee or nominees shall be paid the sum of the
following amounts:-

(i) the amount of insurance of Rs.30,000/- due on a monthly subscription of
Rs.30/-, being a Group B employee on the date of his death;

(i) the amount due from Savings Fund on a monthly subscription of Rs.10/-
for 30 years.

(i)  the amount due from Savings Fund on a monthly subscription of Rs.10/-
(Rs.20 — Rs.10) for 25 years; and

(iv)  the amount due from Savings Fund on a monthly subscription of Rs.10/-
(Rs.30 — Rs.20) for 15 years.

The amount payable to the ‘employee’ who ceases to be in employment with the
State Government on account of resignation, retirement etc., shall be —

(a) the amount due to him out of the Savings Fund for the entire period of his
membership in the lowest Group to which he was initially employed; and

(b) the amount or amounts due to him for the additional units by which his
subscription was raised on each occasion due to appointment / promotion to
higher Group, for the period from which the rate of subscription was so raised
to the date of cessation of his membership.

For example, if a Group D employee who is a member of the ‘scheme’
acquires a membership in Group C and Group B after 10 and 20 years of service
respectively and retires on superannuation after 30 years of total membership in
all these Groups, he shall be paid the sum of the following amounts : -

(i) the amount due to him from Savings Fund on a monthly subscription of
Rs.10/- for 30 years;

(i) the amount due to him from Savings Fund on a monthly subscription of
Rs.10/- (Rs.20 — Rs.10) for 20 years; and

(i)  the amount due to him from Savings Fund on a monthly subscription of
Rs.10/- (Rs.30 — Rs.20) for 10 years.



11.6 If any ‘employee’ dies during a month before the recovery of subscription for that
month from him, his dues shall be paid after deducting the subscription.

Withdrawals from Insurance Fund / Savings Fund

1.1 It will not be permissible for any member or other beneficiary of the ‘scheme’ to
withdraw any amount out of the Insurance Fund to which he has been
subscribing. The amount due from the Fund on the death of a member of the
‘scheme’ while in service, shall be worked out in accordance with paragraph 11
and paid to his nominee(s) in accordance with the accounting procedure
prescribed separately.

1.2 It will also not be permissible for any member of the ‘scheme’ to withdraw any
amount of the Savings Fund to which he has been subscribing. The amount due
to him from the fund on his cessation of employment on account of resignation,
retirement etc. shall be worked out in accordance with paragraph 11 and paid to
him or his nominee(s) in accordance with the accounting procedure prescribed
separately.

Loans / advances from or against accumulations in Insurance Fund / Savings Fund

2. No loans or advances shall be paid to any member or other beneficiary of the
‘scheme’ from or against his accumulations in the Insurance Fund / Savings
Fund to which he has been subscribing.

Ultilisastion of accumulations in Insurance Fund / Savings Fund

3. The accumulation in the Insurance Fund / Savings Fund shall be at the disposal
of the State Government. The bulk of this accumulation is proposed to be utilized
in schemes for the welfare of the members of the ‘scheme’.

Mode of notification of the ‘scheme’

4. The ‘scheme’ shall be notified to the ‘employees’ by displaying a copy thereof on
the notice board or where no such notice board is provided, at a prominent place
in the premises where the employees are working. A few copies of the ‘scheme’
may also be supplied to the recognized unions / associations of the employees.

Action on notification of the ‘scheme’

5. By the 10" of every month following the month in which the ‘scheme’ is notified,
the Head of Office shall supply to the Drawing and Disbursing Officer names,
Groups, date of birth and dates of appointment of persons who may be
appointed to any service or post under the State Government during the
preceding month and who would be eligible to be the members of the ‘scheme’
in terms of paragraph 3 of the ‘scheme’.

Action on the ‘scheme’ coming into force

17.1 By the 10" of the month in which the ‘scheme’ comes into force, the Head of
Office shall supply to the Drawing and Disbursing Officer a statement indicating
the name, the Group and the date of birth of every ‘employee’ who has been in
the State Government service on the date the ‘scheme’ is notified but has not
opted out of the ‘scheme’.



17.2

17.3

Every member of the ‘scheme’ shall be informed in Form No.1 the date of his
enrolment, the subscription to be deducted and the benefits to which he would
be eligible. On his regular promotion from one Group to another he will be
similarly informed in Form No.2.

The option exercised by the ‘employees’ who are already in State Government
service on the date the ‘scheme’ is notified shall be in Form No.3. and will be
pasted in Service Book of the individuals concerned.

Register of members

18

The Head of Office shall ensure that Group wise register or members in
maintained in the Form No.9 and kept upto date. This register shall be sent to
the Drawing and Disbursing Officer concerned once a year to verify whether
appropriate subscriptions are being recovered from all employees who have
joined the Insurance Fund or both the Insurance Fund and Savings Fund under
the ‘scheme’ and to record a certificate to this effect.

Nomination

19.1

19.2

19.3

19.4

19.5

19.6

The Head of Office shall obtain from every Government servant, who is a
member of the ‘scheme’ a nomination conferring on one or more persons, the
right to receive the amount that may become payable under this ‘scheme’ in the
event of his death before attaining the age of superannuation. In the case of
‘employees’ who are already in State Government service on the date the
‘scheme’ is notified and who do not opt out of the ‘scheme’, such nomination
shall be obtained simultaneously with the options obtained from others and in the
case of ‘employees’ who join State Government service after the date on which
the ‘scheme’ is notified, such nomination shall be obtained along with the joining
report.

If a member of the ‘scheme’ happens to be minor, he will be required to make
nomination on his attaining the age of majority.

If a member of the ‘scheme’ has a family at the time of his making the
nomination he shall make such nomination only in favour of a member or
members of his family. For this purpose, family will have the same meaning as
assigned to it in the Rule 50(6) of the Central Civil Services (Pension) Rules
1972, as adopted in the State of Tripura.

If a member nominates more than one person under paragraph 19.1 he should
specify in the nomination the amount of share payable to each of the nominees
in such a manner as to cover the whole of the amount payable under the
‘scheme’ failing which the amount payable under the ‘scheme’ shall be equally
distributed among the nominees.

The nomination shall be made in Form No.7 or Form No.8, as is appropriate in
the circumstances.

A member of the ‘scheme’ may at any time cancel a nomination by sending a
notice to the Head of Office along with a fresh nomination made in accordance
with the above provision.



19.7

19.8

When an employee leaves a family and if no nomination in favour of a Member
or Members of his family subsists or if such nomination relates only to a part of
the amount payable under the ‘scheme’, the whole amount or part thereof to
which the nomination does not relate, as the case may be, shall, notwithstanding
any nomination purporting to be in favour of any person or persons other than a
Member or Members of his family, become payable to the Members of his family,
in equal shares.

Provided that no share shall be payable to:

(i) sons who have attained majority;

(i) sons of a deceased son who have attained majority;

(i)  married daughters whose husbands are alive;

(iv)  married daughters of a deceased son whose husbands are alive; if there
is any Member of the family other than those specified in clauses (i), (ii)
and (iv).

Provided further that the widow or widows and the child or children of a
deceased son shall received between them in equal parts only the share which
that son would have received if he had survived the subscriber and had been
exempted from the provisions of clause (i) of the first proviso.

The nomination received from the members shall be countersigned by the Head
of Office and pasted on their service books. The Head of Office shall also make
an entry in the service book that the nomination has been duly received.

Accounting:

20

21

The transactions relating to the ‘scheme’ shall be accounted for in accordance
with the procedure laid down separately.

In the actual implementation of the ‘scheme’, if any doubt arises in regard to the
interpretation of any of the provisions of this ‘scheme’ or if any point required
clarification, the matter may be referred to the Finance Department, whose
decision shall be final.

Review of the ‘'scheme’

22

The working of the ‘scheme’ will be reviewed every three years to ensure the
‘scheme’ remains self-financing and self-supporting.



TABLE

TRIPURA STATE GOVERNMENT
EMPLOYEES GROUP INSURANCE SCHEME, 1983
The amounts credited to the Savings Fund if the rate of interest is 10 per cent per annum.

No. of years Net annual saving Net annual Net annual Net annual
contributions paid Rs.82.50 savings Rs.165 savings savings Rs.330
(corresponding to | (corresponding to Rs.247.50 (corresponding to
Rs.10 per month Rs.20 per month | (corresponding to | Rs.40 per month
contributions) contributions) Rs.30 per month contributions)
contributions)
Rs. Rs. Rs. Rs.
5 528 1,056 1,584 2,112
10 1,380 2,760 4,140 5,520
15 2,750 5,500 8,250 11,000
20 4,958 9,916 14,874 19,832
25 8,513 17,026 25,539 34,052
30 14,239 28,478 42,717 56,956
35 23,460 46,920 70,380 93,840
40 38,311 76,622 1,14,933 1,563,244
Form No.1.
Government of Tripura
Department / Office ...,
Dated....................
MEMORANDUM
*Shri/Shrimati ... aGroup ............. Employee has been

enrolled as a member of the Tripura State Government Employees Group Insurance
Scheme, 1983 w.ef. ... His / her monthly subscription of Rs. ..........
(Rupees ) shall be deducted from his / her salary / wage
commencing from the month of and he / she will be eligible to the benefits of

the scheme appropriate to Group welf ...

(Head of Office)

To,
* Shri / Shrimati
* Name and designation of the employee.



Form No.2.

Government of Tripura
Department / Office ...,

MEMORANDUM

*Shri/ Shrimati ....................... has been promoted on a regular basis,
from Group ............. to Group......... w.e.f. ....... His / her monthly subscription for the
Tripura State Government Employees Group Insurance Scheme, 1983 shall be raised
fromRs. .......... toRs. ........... from the month of ....... and he / she will be eligible to
the benefits of the scheme appropriate to Group ..................... welf ...

(Head of Office)
To,
* Shri/ Shrimati ....................
* Name and designation of the employee.
Form No. 3
To,
(Head of Office)
Sir,
| have read and understood / | have been explained the details of the Tripura
State Government Employees Group Insurance Scheme, 1983. | opt to remain outside
this ‘scheme’.
Yours faithfully,
(name and designation of the employee)

Place:
Date:



Form No.4.

Subject:- Application for payment of accumulation under the Tripura State
GovernmentEmployees Group Insurance Scheme, 1983.

Sir,

| have been a member of the Tripura State Government Employees Group
Insurance Scheme, 1983 since ........................ ** | have retired from service after
attaining the age of ...................... Years / | have ceased to be in employment with
the State Governmentw.ef. ................. | was holding the post of ................. before

retirement / cessation of employment with the State Government. | request that the
amount due to me under the Tripura State Government Employees Group Insurance
Scheme may be paid to me.

Yours faithfully,
(name)

*Designation and address of the Head of Office.
** Month and the year of becoming a member of the scheme may be indicated here.

Form No.5.

NO. oo
Government of Tripura
Department of ...............
Officeof ....coeiiiiiiiii.

Subject:- Payment of the amount due under the Tripura State Government Employees
Group Insurance Scheme, 1983.

Dear Sir / Madam,

| am directed to state thatthe late .................................. has nominated you
for payment of full / .............. percent of amounts due under the Tripura State
Government Employees Group Insurance Scheme, 1983. You are therefore requested
to submit an application in the enclosed Form No.6 for arranging payment.

Yours faithfully,
( )

* Name and address of the nominee.



Form No.6.

Subject:- Application for payment of amount due to late Shri / Smti ............... under
the Tripura State Government Employees Group Insurance Scheme, 1983.

Sir,

With reference to your letter No. .............. dated ........... | hereby request that
the full / ............. percent of amount due to late Shri / Smti............... under the
Tripura State Government Employees Group Insurance Scheme, 1983 may be paid to
me.

Yours faithfully,
( )

* Nam and address of the office from where From No.5 is received.

Form No.7.

NOMINATION FOR BENEFITS UNDER THE TRIPURA STATE GOVERNMENT
EMPLOYEES GROUP INSURANE SCHEME, 1983.

When the Government servant has no family and wishes to nominate one person or
more than one person.

[, having no family, hereby nominate the person / persons mentioned below and
confer on him/ them the right to received to the extent specified below any amount that
may be sanctioned by the State Government under the Tripura State Government
Employees Group Insurance Scheme, 1983 in the event of my death while in service or
which having become payable on my attaining the age of superannuation may remain
unpaid at may death.

**

Name and | Relations | Age * Share of | Contingencies on | Name, address and

addresses of | -hip with amount to | the happening of | relationship of the
nominee / | Governm be paid to | which the nomination | person, if any, to whom
nominees ent each shall become invalid the right of the nominee

servant shall pass in the event of

his predeceasing the
Govt. servant.

1 2 3 4 5 6

1
2
3

Dated, this .............. day of ..... 19, e, at.............



Two witnesses to signature.
1.
2.

Signature of the Govt. Servant.

N.B. The Government servant should draw line across the blank space below his last
entry to prevent the insertion of any names after be has signed.

* This column should be filled in so as to cover the whole amount that may be payable
under the Insurance Scheme.

** Where a Government servant who has no family makes a nomination, he shall
specify in this-column that the nomination shall become invalid in the event of his
subsequently acquiring a family.

Form No.8.

NOMINATION FOR BENEFITS UNDER THE TRIPURA STATE GOVERNMENT
EMPLOYEES GROUP INSURANE SCHEME, 1983.

When the Government servant has a family and wishes to nominate one member or
more than one member thereof.

I, hereby nominate the person(s) mentioned below, who is / are members of my
family, and confer on him/ them the right to receive to the extent specified below any
amount that may be sanctioned by the State Government under the Tripura State
Government Employees Group Insurance Scheme, 1983 in the event of my death while
in service or which having become payable on my attaining the age of superannuation
may remain un-paid at may death.

Name and | Relations | Age * Share of | Contingencies on the | Name, address and

addresses of | -hip with amount to | happening of which | relationship of the
nominee /| Governm be paid to | the nomination shall | person, if any, to whom
nominees ent each become invalid the right of the nominee

servant shall pass in the event of

his predeceasing the
Govt. servant.

1 2 3 4 5 6

1
2
3

N.B. The Government servant should draw line across the blank space below his last
entry to prevent insertion of any names after he has signed.

Dated, this .............. day of ..... 19, at.............
Two witnesses to signature.

1.

2.

Signature of the Govt. Servant.



** This column should be filled in so as to cover the whole amount that may be payable
under the Insurance scheme.

Form No.9.

STATE GOVERNMENT EMPLOYEES GROUP INSURANE SCHEME, 1983

REGISTER OF MEMBERS

Group:

Section I: - Particulars of employees subscribing to the Insurance Fund only.

SI. | Name Designa | Date Date of | Date of Date of promotion | Date of | Remarks
No. -tion of appoint | Commen- to higher Group / death
Birth -ment cement of Date of transfer to
subscription | other Department
1 3 4 5 6 7 8 9
Section Il: - Particulars of employees subscribing to both Insurance Fund and Savings
Fund.
SI. | Name Designa | Date Date of | Date of Date of Date of Remarks
No. -tion of appoint | Commen- promotion to | cessation of
Birth -ment cement of higher membership
subscription | Group / Date | and reason
of transfer to | thereof
other
Department
1 2 3 4 5 6 7 8 9

CLARIFICATIONS, INSTRUCTIONS AND MODIFICATIONS.

1.

Maintenance of Nomination:- In the accordance with the provisions of Tripura
State Government Employees Group Insurance Scheme, 1983 the nomination
received from the employees / members shall be countersigned by the Head of
Office is also required to mention in the Service Book that the nomination has
been duly received. Nomination should be obtained in two from each ‘employee’
/ ‘member’ while one copy of the nomination will be pasted on the Service Book
of the employee / member concerned as required under paragraph 19.8 of the
‘scheme’, the second copy should be sent to the ‘Directorate of Small Savings,
Group Insurance & Institutional Finance’ and the third copy should be sent to the
Accountant General for record.

The Directorate of Small Savings, Group Insurance & Institutional Finance
should arrange the nominations in alphabetical order separately for each



Department after numbering them serially in a register to be opened for the
purpose. The nominations should remain in the custody of the Director or the
Deputy Director nominated by the Director.

(Issued vide Memo No.12(1) — FIN(G) / 83 dated 5" December 1983 ;by the
Commissioner-cum-Secretary, Government of  Tripura, Finance
Department.

. Maintenance of Nominations of Gazetted Officers — Under paragraph 19.8 of the
Tripura State Government Employees Group Insurance Scheme, 1983 the
nominations received from the members are to be countersigned by the Heads
of Office and pasted in their Service Books. A question has been raised as to
how the nomination of Gazetted Officers are to be pasted in their Service Books
since in the case of directly Gazetted Officers, there will be no service book with
the Head of Office and in the case of those who have been promoted from non-
Gazetted posts to Gazetted posts, the service books will be with the Accountant
General.

It is clarified that one copy of the nomination received from each Gazetted
officer, duly countersigned by the Head of Office will remain with the Head of
office. As pasting of the nomination in the Service Book will not be possible, the
form should remain in the safe custody of the Head of office. A list of such
nominations of Gazetted officers in the custody of the Head of office should be
maintained in a Register. Copies of thee nominations, duly countersigned by the
Head of Office will be sent to the Directorate of Small Savings, Group Insurance
& Institutional Finance and also to the Accountant General according to the
instructions issued under Memorandum No.F.12(1) — FIN / 83 dated 5™
December 1983.

(Issued vide Memo No. F.6(1) — SS / 83 dated 2" April 1984 by the
Directorate of Small Savings, Group Insurance & Institutional Finance,
Government of Tripura, Agartala.

. Maintainace of Nominations of Gazetted Officers - It was clarified vide this

Directorate Memo No.F.6(1) — SS / 83 dated 2™ April 1984 that one copy of the
nomination received from each Gazetted officer duly countersigned by the Head
of Office would remain with the Head of Office since pasting of the nominations
in the Service Book were not than possible as service book were with the
Accountant General. As per Finance Department Notification No.F.12 (31) — FIN
(TRY) / 87 dated 29" August 1987, however, a new service book of the Gazetted
officers will be opened in the establishment.

Since the service books of the Gazetted officers will now be available in the
establishment, nominations of Gazetted officers should be pasted and recorded
in the service book as in the case of non-gazetted officers along with the date of
commencement of subscription. This action should be taken by the Head of
office of the establishment where the gazetted officers posted at present, after
collecting the nomination forms from the previous establishment if necessary.
Similarly the record of Gazetted officers if respect of opting out and re-joining
should also be maintained and recorded in the service book of the gazetted
officers in the same manner as was done in the case of non-gazetted officers.



(Issued vide Memo No. F.6 (1) — SS / GIS / 86-87 / (Vol-lll) dated 10" March
1988 by the Directorate of Small Savings, Group Insurance & Institutional
Finance, Government of Tripura, Agartala).

. Subscriptions are not recovered during extension of Service — A question has
been raised whether insurance cover will be available to a member of the
scheme beyond the date of superannuation, if he is granted extension of service.
It is hereby clarified that the insurance cover under the scheme mentioned above
will be effective only up to the date of superannuation. If any member is granted
extension of service beyond the date of superannuation, there will be no
insurance cover under the above scheme beyond the date of superannuation. In
order words, the scheme will cease to be operative in his case beyond the date
of superannuation.

(Issued vide Memo No. F.12 (1) — FIN (G) / 83 dated 26" March 1984 April
1984 by the Commissioner-cum-Secretary, Government of Tripura, Finance
Department).

. Regarding bringing employees appointed temporarily for specified period under
the scheme — Under paragraph 3.1 of the Tripura State Government Employees
Group Insurance Scheme, 1983, contract employees, persons on deputation
from the Central Government & other State Governments, Public Sector
undertakings or other autonomous organizations, persons appointed on contract,
casual labourers, persons paid at daily rates, persons not in whole appointed in
short-time vacancies and ad-hoc employees will not be covered by the scheme.
A question has been raised whether employees appointed temporarily for
specific period will come under the scheme. It is clarified that the employees
appointed temporarily for specific period will not be covered by the scheme until
the services are regularized. (Issued vide Memo No. F.6 (1) - SS/ GIS / 83 / 88-
207 dated 5™ April 1984 by the Directorate of Small Savings, Group Insurance &
Institutional Finance, Government of Tripura, Agartala).

. Clarification — A question has been raised as to from which date, the employees
who was outside the scheme due to his appointment for a specific period / on
ad-hoc basis and subsequently received orders for continuation until further
order, would be eligible to become a member of the scheme. It is clarified that
the employees will be treated as member of the scheme from the date of receipt
of the order by the Head of offices of regular appointment.

(Issued vide Memo No. F.6 (70) — GIS / 86-87 / Vol-Il dated 26" June 1987 by
the Directorate of Small Savings, Group Insurance & Institutional Finance,
Government of Tripura, Agartala).

. Visit of Development Officers / Inspectors — Development Officers / Inspectors
under the Directorate have already been directed to visit all the establishment to
see that the records in connection with Group Insurance Scheme are maintained

properly.

The Heads of Offices are requested to co-operate with the Development Officer /
Inspectors of this Directorate in the respect.

(Issued vide Memo No. F.6 (1) — SS / GIS / 84-85 dated 21° April 1984 by the
Directorate of Small Savings, Group Insurance & Institutional Finance,
Government of Tripura, Agartala).



8. Opportunity allowed to the employees to join the Scheme who had remained out
of the Scheme — The Tripura State Government Employees Group Insurance
Scheme was introduced vide Finance Department’s Notification No.F.12(1) —
FIN(G) / 83 dated 30" November 1983 and the scheme came into effect from the
forenoon of 1° March 1984.

1.

In terms of the provisions contained in paragraph 4.2 of the Scheme
those State Government employees already in service on 30"
November 1983 were given an option to opt out of the ‘Scheme’. This
option had to be exercised by 31% January, 1984.

While a substantial number of State Government employees became
members of the ‘Scheme’ by availing of the opportunity allowed to
them some of the eligible employees remained out of the ‘Scheme’.
However requests are being received on behalf of such employees
who are in service on 30™ November 1983 but remained out of the
‘Scheme’ for permission to become member of the ‘Scheme’ now.

The matter has been considered and the Governor has been pleased
to decide to allow a further opportunity to those of the employees, who
were in service on 30" November 1983 and who remained out of the
‘Scheme’ to become members of the ‘Scheme’ from 1! March 1986, if
they submit their requests in writing in the enclosed form No.10 so as
to reach the Heads of Offices not later than 31% August, 1985, on the
following conditions:-

i. the membership shall commence from the
commencement of normal hours on the 1% March 1986.

ii. no insurance cover shall be provided nor any premium
shall be recovered therefore till the commencement of
the membership and

iii. no benefits shall accrue under the ‘Scheme’ nor any
subscription shall be recovered therefore until the
commencement of the membership from the
commencement of the normal working hours on the 1%
March 1986.

Such of the employees who were in service on 30" November 1983
but remained out of the ‘Scheme’ may now submit their requests to
become members of the “Scheme” from 1 March, 1986 in writing in
Form No.10 to their Heads of Offices, so as to reach them not later
than 31%" August 1985. Applications may use typed or handwritten
form no.10 for this purpose. The form no.10 should be sent by
registered post or handed over in person to the Head of office,
pending scrutiny of the request and issue of the intimation in the
prescribed form no.1.

Any request form no.10 received after 31%' August 1985 should not be
entertained by the Head of offices. The employees should, therefore,
themselves ensure that their requests in form no.10 reach their Heads
of offices by 31%' August 1985 positively.



6. On receipt of a request in form no.10 from an employee, the Head of
office shall arrange to get it pasted in the Service Book and attest the
following entry in the Service Book / Service Record, provided the
Government servant concerned was in service on 30™ November 1983
and was eligible to become a member of ‘Scheme’.

“‘Membership of the Tripura State Government Employees Group
Insurance Scheme, 1983 allowed w.e.f. 1% March 1986 on his written
request in terms of Finance Department Memo No.F.12(1) FIN(G) / 83
dated 31°' May 1985.

The Head of office should also issue simultaneously in the prescribed
form no.1 intimation of the enrolment in the ‘scheme’ to the concerned
‘employee’.

7. All employees concerned are also hereby informed that this is the last
opportunity for joining the ‘Scheme’ and that no further opportunity will
be available for joining the same.

FORM NO.10

To,
(Head of Office)

Sir,

With reference to Finance Department office Memorandum No.F.12(1) — FIN(G)
/ 83 dated 31%' May 1985, | hereby request that | may be enrolled as a Member in
Group.... of the Tripura State Government Employees Group Insurance Scheme, 1983
with effect from 01.03.1986 on the conditions specified therein. | agree to the recovery
of the subscription of Rs. ................ As per provisions of the ‘scheme’ for providing
me with an insurance cover of Rs. .......... Commencing, from the commencement of
normal working hours on the 1% March 1986, besides benefits from the Savings Fund
under the ‘Scheme’.

2. | hereby declare that | was a State Government employee on 30" November
1983 and | was eligible to become a member of the ‘Scheme’ from 1% March 1984
under paragraph 3.1 read with paragraph 4.2 of the ‘Scheme’.

Yours faithfully,

Place:

Date: (signature of the employee)
Name of employee in block letters
Designation:

Office / Institution :
Where currently employed:
Postal Address:



(Issued vide Memo No. F.12 (1) — FIN (G) / 83 dated 31 May 1985 by the Deputy
Secretary, Government of Tripura, Finance Department).

9.

Sending of list of employees who had opted to come under the Scheme from
March, 1986 - Tripura State Government Employees Group Insurance Scheme
was introduced vide Finance Department’s Notification No.F.12(1) — FIN(G) / 83
dated 30™ November 1983 and the scheme came into effect from the forenoon
of 1°* March 1984,

Further. The Governor was pleased to allow a further opportunity to those of the
employees who were in service on 30™ November 1983 and remained out of the
scheme to become members of the scheme from 1! march, 1986 vide Finance
Department Memorandum No.F.12(1) — FIN(G) / 83 dated 31% May 1985
published in the Tripura Gazette, Extraordinary issue dated 31 May 1985.

All Heads of Office are therefore now requested to send to this Directorate a list
of employees who have opted for the Group Insurance Scheme after expiry of
last date of exercising option immediately.

(Issued vide Memo No. F.6 (70) — GIS / 84-85 / 2748-3248 dated 30" October
1985 by the Directorate of Small Savings, Group Insurance & Institutional
Finance, Government of Tripura, Agartala)

10.Maintenance of option in Form No.10 exercised by Gazetted Officers — As per

11.

paragraph 7 of the Notification issue, May 31, 1985 A.D. of the Tripura State
Government Employees Group Insurance Scheme, 1983 on receipt of written
request in Form No.10 from the employee, the Head of Office of the
establishment shall arrange to get it pasted in their Service Book / Service
Record and attest the following entry in the Service Book / Service Record by the
Head of Office, provided, the Government servant concerned was n service on
30™ November 1983 and was eligible to become a member of the scheme.

A question has been raised as to how the written request in Form No.10 of the
Gazetted officers are to be pasted and attested in the Service Book / Service
Record of their Service Book when there will be no service book with the Head of
offices and the Service Book will be with the Accountant General.

It is clarified that on receipt of the written request from each Gazetted officers,
duly attested by the head of office of the establishment as per Para 1.3 (a) of
the Accounting procedure, 1983 will remain with the Head of office. As pasting of
the Form No.10 in the Service Book will not be possible, the form should remain
n the safe custody of the Head of offices. The Form No.10 received from the
Gazetted officer may be maintained by the Head of office as pasted in a register
meant for the purpose.

(Issued vide Memo No. F.12 (1) — FIN(G) / 83 dated 10" December 1985 by
the Directorate of Small Savings, Group Insurance & Institutional Finance,
Government of Tripura, Agartala).

Deduction of subscription from the employees who joined the Scheme from
01.03.1986 — All Head of offices under the State Government are requested to
ensure deduction of subscription of Group Insurance Scheme from the eligible
employees who have joined in the scheme as per Finance Department,



Government of Tripura office Memorandum No.F.12(1) — FIN(G) / 83 dated 31°
May 1985, from the salary of March, payable in April 1986.

12.In modification of paragraph 4.4 of the Tripura State Government Employees
Group Insurance Scheme, 1983 published in the Extra-ordinary issue of Tripura
Gazette dated 30™ November 1983 under Finance Department office
Memorandum No.F.12(1) — FIN(G) / 83 dated 30™ November 1983, it is informed
to all concerned that as the pay scale of State Government Employees have
been revised, for the purpose of this ‘Scheme’ the following classification of
employees as Group ‘D’, Group ‘C’, Group ‘B’ and Group ‘A’ will be effective
from 1 March, 1989.

Group— ‘D’ Employees in pay scales maximum for which is Rs.2130/- or
less

Group— ‘C’ Employees in pay scales maximum of which is more than
Rs.2130/- and upto Rs.3980/-

Group— ‘B’ Employees in pay Scales maximum of which is more than
Rs.3980/- and upto Rs.5000/-

Group— ‘A’ Employees in pay Scales maximum of which is more than
Rs.5000/-

The dated of subscription for a member of the Scheme will remain same i.e.
Rs.10/-, Rs.20/-, Rs.30/- and Rs.40/- per month for Group — ‘D’, Group — ‘C’,
Group — ‘B’ and Group — ‘A’ employees respectively.

(Issued vide Memo No. F.12 (1) — FIN (G) / 83 dated 21°' January, 1989 by
the Joint Secretary, Government of Tripura, Finance Department).

13.In partial modification of this Department Memorandum No.F.12(1) — FIN(G) / 83
dated 21%' January 1989 the undersigned is directed to please read of following
classification of employees as Group — A, Group — B, Group — C and Group — D
will effective from 1%t March, 1989 instead of classification shown in the
Memorandum dated 21 January 1989.

Group— ‘A’ All posts carrying pay scales the maximum of which is not
less than Rs.5000/-.

Group— ‘B’ All posts carrying pay Scales the maximum of which is more
than Rs.3980/- and but less than Rs.5000/- .

Group— ‘C’ All posts carrying pay scales the maximum of which is not
less than Rs.2130/- but not more than Rs.3980/-.

Group— ‘D’ All posts carrying pay scales the maximum of which is less
than Rs.2130/-.

(Issued vide corrigendum No. F.12 (1) — FIN (G) / 83 / 4687 — 786 dated 6"
February 1989 by the Deputy Secretary, Government of Tripura, Finance
Department).

14.Classification of Group ‘C’ — It is observed that most of the establishments are
confusing the classification of Group — ‘C’ in determining the Group. | am
directed to request all concerned to please read “and not more than Rs.3,980/-¢
in place of “but not less that Rs.3,980/- in respect of clarification of Group — C.

(Issued vide corrigendum No. F.12 (1) - FIN (G) / 83 dated 29" April 1988 by
the Deputy Secretary, Government of Tripura, Finance Department).



15.Enhancement of monthly subscription & Insurance coverage from 01.03.1991 —
The Governor of Tripura is pleased to modify the existing provision of Paras 4.2,
5.2, 8.5 and 17.3 of the Tripura State Government Employees Group Insurance
Scheme, 1983 as follows and to enhance the monthly subscription and
Insurance Coverage for all the 4 (four) groups of State Government Employees

w.e.f. 15t March 1991.

Existing provision

Modified provision

4.2

Those ‘employees’ who are already in
State Government Service on the date
of the “Scheme” is notified will have on
option to opt out of the ‘Scheme’. This
option should be exercised by 31%
January, 1984. Those ‘employees’
who do not opt out of the ‘Scheme’ by
the date will be deemed to have
become members of the ‘Scheme’ by
the date will be deemed to have
become members of the ‘Scheme’
from the date the ‘scheme’ comes into
force. The option once exercised (or
‘not exercised’) will be treated as final
and no further choice will be available.

5.1

The subscription for the ‘scheme’ will
be in units of Rs.10/- per month. A
Group ‘D’ employee will subscriber for
one unit, a Group ‘C’ employee for 2
units, a Group B employee for 4 units
and a Group A employee for 4 units.
Thus the rate of subscription for
member of the scheme shall be
Rs.10/-, Rs.20/-, Rs.30/- and Rs.40/-
per month for Group D,C,B and A
employees respectively.

5.2

The amount of insurance cover will be
Rs.10,000/- for each unit of
subscription.

In other words, the insurance cover for
each Group ‘D’, Group ‘C’, Group ‘B’
and Group ‘A’ employees will be
Rs.10,000/-, Rs.20,000/-, Rs.30,000/-
and Rs.40,000/- respectively.

4.2

Those employees who were member
of the ‘scheme’ on 31.03.1990 will
have an option to opt out of the
scheme with subscription wunit of
Rs.15/- per month. This option should
be exercised by 31% January 1991.
Those employees who donot opt out
of the scheme with the subscription
unit of rs.15/- per month by that date
will be deemed to have opted for the
scheme with the subscription of
Rs.15/- per month effective from 1°
March 1991.

The option one exercised (or not
exercised) will be treated as final and
no further choice will be available.
Other employees who opt out of the
scheme with the subscription unit of
Rs.15/- per month will continue to
subscribe for the scheme in unit of
Rs.10/- per month till they cease to be
in employment with the State
Government on account of retirement
resignation death etc.

5.1

The subscription for the ‘scheme’ will
be in unit of Rs.15/- per month. A
Group ‘D’ employee will subscribe for
one unit, a Group C for 2 units, a
Group B for 4 units and a Group A for
6 units. Thus the rate of subscription
for a member of the ‘scheme’ shall
Rs.15/-, Rs.30/-, Rs.60/- and Rs.90/-
per month for Group D,C,B and A
employees respectively.
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The amount of insurance cover will be
Rs.15,000/- for each unit of
subscription.




8.5

Interest will be allowed at 10 per cent
per annum (compounded quarterly) on
the balance in the Savings Fund for a
block of 5 years commencing form the
date the scheme comes into force.

17.3

The option exercised by the
‘employee’ who are already in State
Govt. service on the date the ‘scheme’
is notified shall be in Form No.3 and
will be pasted in the Service Book of

In other words, the insurance cover for
each Group ‘D’, Group ‘C’, Group ‘B’
and Group ‘A’ employees will be
Rs.15,000/-, Rs.30,000/-, Rs.60,000/-
and Rs.90,000/- respectively.

8.5

Interest will be allowed at 12 per cent
per annum (compounded quarterly) on
the balance in the Savings Fund for a
block of 5 years commencing form the
date of enhancement of the monthly
subscription (i.e. 1% March '91).

17.3

The option exercised by the members
of the ‘scheme’ shall be in Form No.3
enclosed therewith and will be pasted
in the Service Book of the individuals
concerned.

the individuals concerned.

Form No. 3

To,
(Head of Office)

Sir,

| have read and understood / | have been explained the details of the Tripura State
Government Employees Group Insurance Scheme, 1983. | opt to remain outside this
‘scheme’.

Yours faithfully,

(name and designation of the employee)
Place:
Date:

(Issued vide corrigendum No. F.12 (1) - FIN (G) / 90 dated 8™ January 1991 by the
Joint Secretary, Government of Tripura, Finance Department).

16.Another opportunity allowed to the employees to come under the Group
Insurance Scheme w.e.f. 01.03.1991 — When the State Government Employees
Group Insurance Scheme, 1983 was introduced, some of the employees opted
to remain out of the Scheme. Thereafter there has been representation from a
number of employees to the effect that they were not fully aware of the benefits
of the Scheme with the result that they exercised option for remaining outside
the Scheme. The employees wanted another chance to come under the
Scheme.

After careful consideration of all aspects of the matter, the Governor, Tripura is
pleased to order, in relaxation of Para 4.2 of the Tripura State Government



Employees Group Insurance Scheme, 1983 published under O.M. No.F.12(1) —
FIN(G) / 83 dated 30™ November 1983, as follows :-

1) All the employees of the Government of Tripura who are eligible to
become members of the aforesaid Scheme as modified under
Notification No.F.12 (1) — FIN (G) / 90 dated 8" January, 1991 but who
exercised option to remain out of the scheme shall be given another
chance to exercise option with 30 days from the date of publication /
issue of this notification to come under the Scheme.

2) The option aforesaid shall be exercised in the form enclosed.

3) The employees who opt to come under the scheme shall have to pay
subscription at modified rate under notification No.F.12(1) — FIN(G) /
90 dated 8™ January 1991 and shall be eligible for modified insurance
coverage as mentioned in the said notification.

4) The Employees who opt to come under the Scheme shall become
member of the scheme from 1% March, 1991 and shall have to pay
arrears or subscription with interest thereon if necessary as per rule.

5) The subscription including arrears subscription and interest thereon
shall be deducted from the pay bill of the month in which option is
received.

6) The option shall be submitted to the Head of Office who shall take
action as provided in Para 17.2 and 19.1 of the Tripura State
Government Employees Group Insurance Scheme, 1983.

7) The option one exercised shall be final.

FORM NO. - 3A

To,
(Head of Office)

Sir,

| have read and understand / | have been explained the details of the Tripura
State Government Employees Group Insurance Modified Scheme.

| opt to come under aforesaid modified scheme effective from 1% March 1991 in
terms of Notification No.F.12 (1) — FIN(G) / 90 dated 8™ January 1991 and subject to
the condition as mentioned in the said notification.

Yours faithfully,
Place:
Date:



(name and designation of the employee)

(Issued vide Notification No. F.12 (1) - FIN (G) / 85-90 dated 11" March 1991 by
the Joint Secretary, Government of Tripura, Finance Department).

17.Ratio or per unit subscription towards Insurance Fund and Savings Fund —
Attention of all Heads of Departments notification No.F.12 (1) — FIN (G) / 90
dated 08.01.1991 regarding modification of the Tripura State Government
Employees Group Insurance Scheme, 1983 wherein it has been stated that the
subscription for the scheme will be in unit of Rs.15/- per month and the
enhanced rates of monthly subscription for all the 4 groups of State Government
Employees have been specified.

In this connection, it is stated that out of monthly contribution of Rs.15/- per unit,
Rs.5/- will be premium for Insurance Cover and balance Rs.10/- will be
subscription to Savings Fund effective from 1% March 1991.

It is therefore, requested that all Heads of Departments under the Govt. of
Tripura may kindly advise all Heads of Offices under their respective Department
suitably in this regard.

18.Sending of service Book of employees and other related records for finalisatin of
Group Insurance Cases — It is experience that at the time of settlement of Group
Insurance Claim Service Books are required in most of the cases. Whenever
Heads of Offices are requested for sending Service Books for scrutiny, often
reply is given to this Directorate that the Service Book of the incumbent
concerned has already been sent to the Accountant General, Tripura for
finalization of pension case. In absence of Service Book it is difficult to finalise
the Group Insurance Claim.

All concerned are, therefore, requested to finalise the Group Insurance claim first
the thereafter the pension proposal may be initiated to the Accountant General.

All Heads of Offices are also requested to send the Service Book and other
related papers in connection with Group Insurance to the Directorate of
Institutional Finance, Group Insurance & Small Savings, District Magistrate &
Collector North Tripura / South Tripura as the case may be as and when asked
for.

(Issued vide Memo No. F.12 (1) — FIN (G) / 83 / 5009-5306 dated 5" January
1994 by the Directorate of Small Savings, Group Insurance & Institutional
Finance, Government of Tripura, Agartala).

19.Clarification of Group — D employees — It has come to the notice of the
Government that some Department has raised a question whether Group — ‘D’
employees (subsequently classified in Group — ‘C’ employees) in the pay scale
of Rs.850-2130/- will subscription of Rs.15/- per month which are being allowed
to Group — ‘D’ employees as per Rule.

The undersigned is directed to say that subscription of Group Insurance are
based on grouping of pay range enjoyed by the different groups of the State
Government employees, and not on the basis of Status / classification of their



service and therefore Government has decided not to change the existing
contribution amount of Rs.30/- per month of G.I.S. subscription for employee
classified as Group — ‘C’ employees enjoying pay scale of Rs.850-2130/- for the
benefit of their families.

(Issued vide Notification No. F.5 (8) — FIN (G) / 76 dated 24" April 1995 by
the Joint Secretary, Government of Tripura, Finance Department).

20.Initiating proposal for according administrative approval for sanction and
payment of entittement — On examination of proposals for administrative
approval to accord sanction of entittement under Tripura State Government
Employees Group Insurance Scheme, 1983 in case of death / retirement
cessation of service it is observed that in some of the establishments monthly
subscription are being realised from the employees beyond the date of their
superannuation and ad-hoc appointed employees and tempoOrarily for specific
period of appointments employees are also taken into consideration for
enrolment as member of the scheme. Even the cases which are under
correspondence, some establishments submit fresh proposal for according
administration approval without refereeing previous correspondence, in that case
there is every possibility of duplication in issuance of administrative approval.

In order to avoid approval to inadmissible claims / issuance of duplicate
approval, the format for submission of proposal for administrative approval
circulated vide this Directorate Memo No.F.12(1) - FIN(G) / 91 dated 20™ May
1991 has been revised and the revised format is enclosed therewith.

Proposal for administrative approval to accord sanction of entittement under
Tripura State Government Employees Group Insurance Scheme, 1983 will
henceforth be entertained only in the revised format as enclosed.

All the Head of Departments under Govt. of Tripura are requested to kindly
circulate the enclosed revised format amongst all the Head of Offices under their
respective department with advice to submit proposal for according
administrative approval in the revised format henceforth.

P RO F O R M A

Proposal for administrative approval to accord sanction of entitlement under
Tripura State Government Employees Group Insurance Scheme, 1983 in case of
death / retirement / cessation of service, as per provision of Para 5.1(1) of
Tripura State Government Employees Group Insurance Scheme, 1991 (1%
amendment) Rules — Accounting procedure.

Name of the employee with designation :-

a) Date of appointment:-

b) Ad-hoc appointment, if any:- From ......... to.......

c) Appointment indicating specific period, if any: From ....... To...

d) Date of service regularization :-



(attested copy of the order should be enclosed)
03. a) Date of promotion
b) Ad-hoc promotion, if any:- From ........... to..........
c) Date of regularization of promotion :

04. Scale of pay (Both Revised and pre-revised)
since enrolment till death / superannuation /
cessation of service:

05. Date of retirement / death / cessation
from service (Death certificate to be
furnished with proposal in respect
of deceased employee) :

06. Date of superannuation :
07. Date of birth:

08. Date of enrolment as member of
Tripura State Government Employees
Group Insurance Scheme with Group
of membership:

09. Change of membership group, if there
were any, with period for which he / she
continued in the Group:

10. Rate of monthly subscription realised i) @Rs.... from ..... to......
and credited in to Govt. account under i) @Rs.....from ...... to.......
8011-Insurance & Pension Fund with i) @Rs...... from ..... to......

period for which realised:

11. a) Particulars of Nominee / survivors
(applicable in case of deceased employee):-

b) Whether necessary entry in respect of
nomination has been made in the service book:-

12. Whether necessary entry in respect of
membership has be made in the Service
Book of the employee:-

13. Total subscription realised:-

Certified that no proposal in the name of the concerned employee was initiated earlier.

Signature and designation
Seal of the Head of Office




Note :- Attested true copy of nomination in case of deceased employee (if exercised) to
be enclosed with the proposal.

(Issued vide Memo No. F.12 (1) — GIS / 83-90 dated 3 November 1996 by the
Directorate of Small Savings, Group Insurance & Institutional Finance,
Government of Tripura, Agartala).

21.Settlement of cases in respect of missing employees — The Governor of Tripura
is pleased to make the following provisions to amend the Tripura State
Government Employees Group Insurance Scheme, 1983:-

Short title and commencement —

1) These provisions may be called the Tripura State Government Employees Group
Insurance (Amendment) Scheme, 1996.

2) They shall come into force on and from the date of their publication in the official
Gazette. After paragraph 11.6 of the Tripura State Government Employees
Group Insurance Scheme, 1983, the following paragraph shall be inserted,
namely:-

Insertion of new Paras —

11.7 — In the event of death of a member of the ‘scheme’ while in
service, if a person, who is eligible to receive insurance amounts, is
charged with offence of murdering the member of the ‘scheme’ or
abetting the Commission of such and offence, his / her claim to
receive insurance amounts shall remain suspended till the conclusion
of the criminal proceedings instituted against such a person. If, on the
conclusion of the criminal proceedings, the person concerned is
convicted for the murder or abetting in the murder he / she shall be
debarred from receiving’s his / her share of insurance amounts, which
shall be paid in equal shares to other eligible persons. However, on
the conclusion of the criminal proceedings, if the person concerned is
acquitted of the charge of murdering or abetting in the murder, his /
her share of insurance amounts shall be paid to him / her without any
interest thereon.

11.8 — If a member of the ‘scheme’ is missing and has not been traced,
the insurance cover shall be paid to the nominee / heirs of the
missing person after expiry of a period of 7 years following the month
of disappearance of the member provide that the claimants produce
a proper and undisputable proof of death or a decree of the court that
the employee concerned should be presumed to be dead as laid
down in section 108 of the Indian Evidence Act. The accumulation in
the Savings Fund may, however, be paid to the nominees / heirs after
lapse of a period of one year following the month of disappearance
subject of the fulfillment of the following conditions:-

(i) The family must lodge a report with the concerned
police station and obtain a report that the employee
has not been traced in spite of best efforts made by
the police.



(i) An Indemnity Band should be taken from the
nominees / heirs of the employee that all payment
shall be adjusted against the payment due to the
employee in case he / she appears on the scene and
makes any claims.

11.9 - Full subscription at the rate applicable on the date of
disappearance of the employee will continue to be recovered every
month from the nominee / heirs of the missing employee for a period
one year following the month of disappearance. Thereafter, premium
for insurance cover at the rate of Rs.5.00 per month for every
Rs.15.000/- of the insurance cover will be recovered for a further
period of six years or till the month in which insurance cover is paid,
whichever is later. It will, however, be permissible if recovery of full
subscription for one year together with interest thereon at the rate
admissible on the accumulations in the Savings Fund is made from
the Savings Fund amount to be paid after one year. Similarly,
premium for the next six years at the rate of Rs.5.00 per month for
every Rs.15,000/- of the insurance cover may also be recovered
together with interest thereon at the rate admissible on the
accumulations in the Savings Fund from the insurance amount to be
paid after expiry of the period of seven years following the month of
disappearance.

11.10 — Insurance amount shall be paid to the nominees / heirs of the
missing employee subject of fulfillment of the condition mentioned in
Para 11.8 even if the date of superannuation of the missing
employees falls before the expiry of the period of seven years
following the month of disappearance.

(Issued vide Notification No. F.5 (8) — FIN (G) / GIS / 96 / 1519-68
dated 11" September 1996 by the Joint Secretary, Government
of Tripura, Finance Department).

22.To bring employee under the perview of the scheme examining eligibility — Para
3.1 of Tripura State Government Employees Group Insurance Scheme, 1983
provided “The ‘Scheme’ shall apply to all State Government Servants, Contract
employees, persons on deputation from the Central Government and other State
Governments, Public Sector Undertaking, or other autonomous organizations,
persons appointed on contract, casual labourers, persons paid at daily rates,
persons not in whole time employment, persons in seasonal employment,
persons appointed in short term vacancies and ad-hoc employees will not be
covered by the ‘scheme’ — The ‘Scheme’ will also not apply to persons recruited
under the State Government after attaining the age of 50 years.

Further instruction was communicated to all concerned vide Memo No.F.6(1) —
SS / GIS /83 /88-207 dated 5" April 1984 and Memo No.F.6(70) — GIS / 86-87 /
Vol-1l dated 26™ June 1987 issued for specific period will not come under the
purview of the Tripura State Government Employees Group Insurance Scheme
until their services are regularized.



2. It is observed that in many cases G.l. membership are allowed to the
employees by the Head of Offices of various Departments in contravention of
Para 3.1 of the Tripura State Government Employees Group Insurance Scheme,
1983 and further instruction issued from this Directorate.

3. All the Head of Departments under Government of Tripura are requested to
kindly advise all the Head of Offices under their control to carefully examine the
provision of the scheme and instruction issued form this Directorate vide No. as
stated above at the time of allowing membership to any employee. If any Head
of Office allows membership violating the norm of the scheme, it will be his
personal responsibility.

(Issued vide Memo No. F.1 (7) — GIS / 96 / 323-90 dated 25" January 1997 by
the Directorate of Small Savings, Group Insurance & Institutional Finance,
Government of Tripura, Agartala).

23.Subscription are not recovered during extension of Service — It was specifically
clarified vide this Department’'s Memorandum No.F.12(1) — FIN(G) / 86 dated
26™ March 1984 that it any member is granted extension of service beyond the
date of superannuation, there will be no Insurance cover under the Tripura State
Government Employees Group Insurance Scheme, 1983 beyond the date of
superannuation. In order words, the Scheme will cease to be operative in his
case beyond the date of superannuation.

On examination of proposals for according administrative approval towards
sanction and payment of Group Insurance entitiement received from the Head of
Offices, it is observed that in some of the cases, monthly subscriptions are
realised from the Employees during extension of Service i.e. beyond the date of
superannuation, which is highly irregular.

In order to avoid any future complication, it is once again intimated to all
concerned that the Tripura State Government Employees Group Insurance
Scheme, 1983 is not applicable to any employee during the period of his
extension of Service i.e. beyond the date of superannuation and therefore no
subscription should be realised beyond the date of superannuation of any
member of the Scheme.

(Issued vide Notification No. F.12 (1) — FIN (G) / 83-90 dated 26" August
1997 by the Joint Secretary, Government of Tripura, Finance Department).

Consequent upon revision of pay scales of State Government Employees and in
supersession of all Memos regarding classification of groups under Tripura State
Government Employees Group Insurance Scheme, 1983, it is for information of all
concerned the following classification of employees as Group — A, Group — B, Group —
C and Group — D will effective from 1% March, 1999.

Group— ‘A’ All posts carrying pay scales the maximum of which is not
less than Rs.15,100/-.

Group— ‘B’ All posts carrying pay Scales the maximum of which is more
than Rs.10,700/- and but less than Rs.15,100/- .

Group— ‘C’ All posts carrying pay scales the maximum of which is not
less than Rs.4,925/- but not more than Rs.10,700/-.



Group— ‘D’ All posts carrying pay scales the maximum of which is less

than Rs.4,925/-.

The rates of subscription for the members of the scheme will remain unchanged.
The subscription will continue to be realised @Rs.90/-, @Rs.60/-, @Rs.30/- and
@Rs.15/- for Group — A, Group — B, Group — C and Group — D employees
respectively.

(Issued vide corrigendum No. F.12 (1) — FIN (G) (GIS) / 96 / 15,606 — 7000
dated 16" March 1999 by the Deputy Secretary, Government of Tripura,
Finance Department).

The Governor of Tripura is pleased to modify the existing provision of Paras 4.2,
5.1, 5.2, and 17.3 of the Notification No.F.12(1) — FIN(G) / 90 dated 8™ January
1991 regarding Tripura State Government Employees Group Insurance Scheme,
1983 as follows and to enhance the monthly subscription and Insurance
Coverage for all the 4 (four) groups of State Government Employees w.e.f. 1°

March 2009.

Existing provision

Modified provision

4.2

Those employees who were member
of the ‘scheme’ on 31.03.1990 will
have an option to opt out of the
scheme with subscription unit of
Rs.15/- per month. This option should
be exercised by 31 January 1991.

Those employees who donot opt out
of the scheme with the subscription
unit of Rs.15/- per month by that date
will be deemed to have opted for the
scheme with the subscription of
Rs.15/- per month effective from 1°
March 1991.

The option one exercised (or not
exercised) will be treated as final and
no further choice will be available.
Other employees who opt out of the
scheme with the subscription unit of
Rs.15/- per month will continue to
subscribe for the scheme in unit of
Rs.10/- per month till they cease to be
in employment with the State
Government on account of retirement
resignation death etc.

4.2

Those employees who were member
of the ‘scheme’ as on 28.02.2009 will
have an option to opt out of the
scheme with subscription unit of
Rs.75/- per month. This option should
be exercised by 30" May 2009. The
employee who will retire from
Government Service on or before 30™
June 2009 will not be included in the
modified provision.

Those employees who donot opt out
of the scheme with the subscription
unit of Rs.75/- per month by that date
will be deemed to have opted for the
scheme with the subscription of
Rs.75/- per month effective from 1%
March 2009.

The option one exercised (or not
exercised) will be treated as final and
no further choice will be available.

Other employees who opt out of the
modified scheme with the subscription
unit of Rs.75/- per month will not come
under the modified scheme and their
membership deemed to be ceased.

The accumulation of Savings Fund
with existing rate of interest will be
refunded accordingly.
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The subscription for the ‘scheme’ will
be in unit of Rs.15/- per month. A
Group ‘D’ employee will subscribe for
one unit, a Group C for 2 units, a
Group B for 4 units and a Group A for
6 units. Thus the rate of subscription
for a member of the ‘scheme’ shall
Rs.15/-, Rs.30/-, Rs.60/- and Rs.90/-
per month for Group D,C,B and A
employees respectively.
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The amount of insurance cover will be
Rs.15,000/- for each unit of
subscription.

In other words, the insurance cover for
each Group ‘D’, Group ‘C’, Group ‘B’
and Group ‘A’ employees will be
Rs.15,000/-, Rs.30,000/-, Rs.60,000/-
and Rs.90,000/- respectively.

17.3

The option exercised by the members
of the ‘scheme’ shall be in Form No.3
enclosed therewith and will be pasted
in the Service Book of the individuals
concerned.

5.1

The subscription for the modified
‘scheme’ will be in unit of Rs.75/- per
month. A Group ‘D’ employee will
subscribe for 1 (one) unit, a Group C
for 2 (two) units, a Group B for 3
(three) units and a Group A for 5 (five)
units. Thus the rate of subscription for
a member of the ‘scheme’ shall
Rs.75/-, Rs.150/-, Rs.225/- and
Rs.375/- per month for Group D,C,B
and A employees respectively.
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The amount of insurance cover will be
Rs.75,000/- for each unit of
subscription.

In other words, the insurance cover for
each Group ‘D, ‘C, ‘B® and ‘A’
employees will be Rs.75,000/-,
Rs.150,000/-, Rs.225,000/- and
Rs.375,000/- respectively.

17.3

The option exercised by the members
of the ‘scheme’ shall be in Form No.3
(b) enclosed therewith and will be
pasted in the Service Book of the
individuals concerned.

To,
(Head of Office)

Sir,

| have read and understood / | have been explained the details of the Tripura

Form No. 3

State Government Employees Group Insurance Scheme, 1983.

| opt to remain outside the modified scheme effective from 1%t March 2009 in

terms of Notification No.F.12 (7) — GIS / 08 / 954 dated 22" May, 2009.

Place:
Date:

Yours faithfully,

(name and designation of the employee)




(Issued vide corrigendum No. F. 12 (7) — GIS / 08 / 954 dated 22" May, 2009 by the
Deputy Secretary, Government of Tripura, Finance Department).

Consequent upon revision of Pay structure of the State Government employees under
TSCS (RP) Rules, 2009, Notification was issued from this Department vide No. F. 12
(7) — GIS / 08 / 954 dated 22" May, 2009 revising monthly subscription and insurance
cover of the members of the Tripura State Government Employees Group Insurance
Scheme w.e.f. 1% March 2009. It is noticed that after issue of this notification, necessity
has been felt in different corners to clarify the breakup of revised rates of subscription
relating to Savings Fund, insurance fund and insurance cover. Accordingly, the break
up is indicated in the table below:

Group Rate of Savings | Insurance Insurance
subscription Fund Fund coverage

A Rs.375/- | Rs.225/-| Rs.150/- | Rs.3.75 lakh

B Rs.225/- | Rs.135/-| Rs.90/- | Rs.2.25 lakh

C Rs.150/- Rs.90/- Rs.60/- | Rs.1.50 lakh

D Rs.75/- Rs.45/- Rs.30/- | Rs.0.75 lakh

(Issued vide corrigendum No. F. 12 (7) — GIS / 08 / 1999 — 2100 dated 16™ July,
2009 by the Deputy Secretary, Government of Tripura, Finance Department).

A question has been raised about some death cases who dies in service before issue
of Notification of modified Group Insurance Scheme Vide No.F.12 (7) — GIS / 08 / 954
dated 22" May, 20009. It is clarified that employees who died before issue of Notification
regarding Group Insurance Scheme will not come under the purview of Modified Group
Insurance Scheme and realization of subscription as per revised rate from the salary of
the deceased employee will not be recovered and payment of Insurance benefit in
enhanced rate will not be made.

(Issued vide Memo No. F.12 (7) — GIS / 2008 / 4170 dated 30™ October 2009 by the
Directorate of Small Savings, Group Insurance & Institutional Finance, Government of
Tripura, Agartala).
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No.I*.1(13)/DOT/2022/Part-1/ {20 %~ (3 7 <
GOVERNMENT OF TRIPURA
FINANCE DEPARTMENT

Dated, the, 22/11/2022

MEMORANDUM

[ am directed to enclose herewith a communication letter regarding
General Provident Fund (Central Services) Amendment Rules, 2022 in
connection with Ceiling of Rs. 5 lakh on subscription to General Provident
Fund (GPF) in a financial year as received from Office of the Accountant General
(A&E), Tripura, Agartala, vide File No.GPF(EDP)/Policy File/2022/22534, dated,
07/11/2022 (enclosed) along with Office Memorandum vide F.No.3/6/2021-P &
PW(F), dated, 11/10/2022 (enclosed) issued by Ministry of Personnel, PG &
Pensions, Department of Pension & Pensioner’s Welfare, Government of India,
clarifying the measures to be taken by all DDO and all concerned, The above
referred communications are self explanatory.

This is for doing the needful by all concerned.

SN
(A.Sarkar)

Additional Secretary
Enclo:-As stated. Government of Tripura

Copy to :-

1. All Head of Departments, Government of Tripura for kind information

& necessary action.

2. All District Magistrate & Collectors, Tripura for kind information &
necessary action.

3. All Treasury/Sub- Treasury Officers for kind information & neccessary
action.

4. All Head of Offices & DDO’s for kind information & necessary action.
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Ofifice of the Accountant General (A&L)
Tripura, Agartaia — 792006

Phone: 0381-2350139; FAX: 0381-2350103
e-mail: agaetripura@cag.gov.in

File No.GPF(EDPYPolicy Fije/2027 |

j2253\ Dated:- ©7.\1.%26 2 2=
To

The Secretary Finance
Department of Finance
Govt. Of Tripura

New Secretariate Building
Capital Complex,Agartala
Tripura west.

0 9 1oy 20m

Subject:- General Provident Fund (Central Services) Amendment Rules 2022.

Sir, _

In inviting a reference to the subject cited above, I am to forward herewith the copies of
Office Memorandum No.F.No.3/6/2021-P&PW(¥F) dt.11.10.2022 & GM No.F2/13/2022-
P&PW(F) (8353) dt.02.11.202Z alongwith Gazette Notification received from Government of
India, Ministry of Personnel, PG & Pensions, Department of Pension & Pensicners’ Welfare,

New Delhi regarcding ceiling of Rs.5 Lakh on subscription to GPF in a Financial Year for
necessary implementation.

Thanking you.

/ Yours faithfully,
/ N "

CD A
\\/ Deputy m ;\é}\:;a\l -




F.No. 3/6/2021-P&PW (F) -
Minist F;O\’Crnmem_ of India
Bttt s ry Olf Personnel, PG & Pensions
Cpartment of Pensign & Pensioners’ Welfare

-3rd Pjoor, Lok Nayak Bhawan

Khan Market, New Delhi-110 003
dated: 11.10.2022

Office Memorandum

Subject:- Ceiling of Rs. 5 Lakh oh subscription to General Provident Fund (GPF) in a
financial year- regarding.

In gcc-ardance with General Provident Fund (Central Service) Rules, 1960, the amount
of subscription to the GPF in respect of a subscriber, shall not be less than 6% of the
emoluments and not more than total emoluments of the subscriber- However, there was no

ceiling on the total amount of subscription of a subscriber into his GPF account in a financial
year.

2. Ruiles 7, 8 & 10 of the General Provident Fund (Central Service) Rules, 1960 have
been amended vide Notification No. G.S.R. 96 dated 15.06.2022. As per the said Notification
dated 15.06.2022, the sum of the monthly subscription by a subscriber under the GPF during
a financial years together with the amount of arrear subscriptions deposited in that financial
year shall not exceed the threshold limit (at present Rupees Five Lakh) referred to in sub
clause (i) of clause (c) of the Explanation below sub rule (2) of the rule 9D of the Income
Tax Rules, 1962 [es inserted vide Notification No. G.S.R. 604 (E) dated 31.08.2021 of"

Ministry of Finance, Department of Revenue (Central Board of Direct Taxes)].

3 All Ministries/Departments are requested that the above amended provisions of the
GPF Rules, 1960 regarding limit of subscription under GPF in 2 financial year by 2
subscriber may be given wide publicity to all Government servants and, more particularly, to
the personnel dealing with the GPF matters in the Ministry/Department and
attached/subordinate offices there-under, for strict implementation.

Under Secretary to the Govt of India

All Ministries/Departmentlerganisations
(as per standard list)



./:) .
F. No. 3/13/2022-P&PW(F) (8353) (:-2"’)
Government of India
Ministry of Personnel, PG & Pensions
Department of Pension & Pensioners® Welfare
3rd Floor, Lok Nayak Bhawan
Khan Market, New Delhi-110 003
dated: 02.11.2022

Office Memorandum

Subject:-

Ceiling of Rs. 5 Lakh on subscription to General Provident Fund
(Central S

ervices) in a financial year- jnstructions regarding.

The undersigned is directed to say that in accordance with the General
Provident Fund {Central Services), Rules, 1960, the amount of subscription to
the GPF in respect of a subscriber, shall not be less than 6% of the
emoluments and not more than total emoluments of the subscriber. Rules 7, 8
& 10 of the General Provident Fund (Central Services) Rules, 1960 were
amended vide Notification No. G.S.R. 96 dated 15.06.2022. As per the said
Notification dated 15.06.2022, the sum of the monthly subscription by a
subscriber under the GPF during a financial year together with the amount of
arrear subscriptions deposited in that financial year shall not exceed the
threshold limit (at present Rupees Five Lakh) referred to in sub clause (i) of
clause (¢} of the Explanation below sub rule (2) of the rule 9D of the Income
Tax Rules, 1962 [as inserted vide Notification No. G.S.R. 604 (E) dated

31.08.2021 of Ministry of Finance, Department of Revenue (Central Board of
Direct Taxes])].

2. Further, instructions have been issued vide this Department’s OM No
3/6/2021-P&PW (F) dated 11.10.2022 for strict implementation of the above
amended provisions of the General Provident Fund (Central Services), Rules,
1960.

2. References have been received in this Department seeking advice as to
how the GPF subscription is to be regulated in the case of those Government
servants in which cases the total subscription of GPF in the current financial
year (i.e 2022-23) has already exceeded the limit of Rupees Five Lakh or is
likely to exceed this limit even with the minimum subscription of 6% of
emoluments prescribed under General Provident Fund (Central Services),
Rules, 1960.

4, The amendment Notification limiting the maximum annual GPF
subscription was issued on 15.06.2022. A situation of annual total
subscription exceeding the limit of Rupees Five Lakh in the current financial
year would not have arisen if appropriate steps were taken immediately after
the issue of the above amendment notification. However, keeping in view the
difficulties being faced by the Ministries/Departments, the matter has been
examined and the following further instructions are issued in this regard:

(a) In the case of those Government servants, whose GPF subscription during
the current financial year (i.e. 2022-23) has already exceeded the threshold
limit of Rs. 5 lakhs, no further deduction of GPF subscription may be made
from their salary in the current financial year. In those cases, the provision
regarding minimum monthly subscription of 6% of the emoluments shall be
deemed to have been relaxed.



(b) In the case of these Governpient servants, whose GPF subscription durin,
the current financial year (i.e. 2022-23) has not yet reached/exceeded the
threshold limit of Rs. 5 lakh, further deductions towards GPF subscriptions
during the current financial year may be phased out in such a mannct that
the total subscription during the current financial year does not exceed Rs. 5
lakh. In cases where the total contribution is likely to exceed Rs. 5 lakh even
with minimum monthly subseription of 6% of the emoluments, deduction of
GPF subscription from the salary may be stopped as soon as the total
contribution in the current financial year reaches Rs. 5 lakh. In such cases

also, the provision regarding minimum monthly subscription of 6% of the
emoluments shall be deemed to have been relaxed.

c
2.

: . All Ministries/Departments are requested to bring the above
instructions to the notice of the all concermed for strict complian \

_

Under Secretary to the'Govt of India

All Ministries/ Departments/ Organisations
(as per standard list)
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MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Pension and Pensioners' Welfare)
New Delhi, the 15th June, 2022

o exercise of the posers conferred by the proviso to asticle 309 and clause () of article 148 of
the Constitution, and after consultation with the Comptroller and Auditer-General of India in relation to persons
serving in the Indian Audit and Accounts department, the President here by makes the following rules further to
amend the General Provident Fund (Central Services) Rules, 1960, namely:- : ‘

1. Short title and commencement—(1) These rules may be called the General Provident Fund (Central

Scrvices) Amendment Rules, 2022.

(2) They shall come into force on the date of
ervices) Rules, 1960 (herein after referred to as the said rules) In

roviso shall be inserted, namely:—

G.S.R. 96.—1

their publication in the Official Gazette.

5 Intbe General Provident Fund (Central S ;
rule7, in sub-rule (1), after the second proviso, the following p
nthly subscription

«provided that the sum of the mol s during a financial year together with the amount of
: ial year shall not exceed the limit as-sp

arrear subScﬁpfioﬂs depasited in that financi ecified in the second proviso to
clause (b) of subsrule (1) of rule &,.

3. In rule 8 of the said rules —
(a) in sub-rule(1), in clause(b), after the proviso, the following proviso shall be inserted, namely: —
ar shall nol exceed the threshold

sum of monthly subscriptions in a financial ye
of rule 9D of the Income Tax

«provided further that the '
lirnit referred to in sub-clause (i) of clause (c) of the Explanation below sub-rule (2)

Rules, 19627,

(b) in sub-rule(4),— |
(N The first proviso shall ‘be omitted;
@) In the second proviso, the word “further” shall be deleted;
(©) after sub-rule (4), the following sub-rule shall be inserted, namely:—
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Note: - The princip‘afl rules were furnished in the Gazette of India, vide notification 5.0. 3000, dated the 1
1960 and last amended vide number G.S R 234 (E), dated the 28™ March 2014.
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“(5) The amount of subscription fixed under sub-rule(3) or reduced or cnhanced under sub-rule (4)

shall be subject to the minimum and maximum limits specified in sub-rule(1)” ;

(d) in rule 10 of the said rules in sub-rule (3'); after lhe‘proviso, the following proviso shall be inserted,

namely:-

SE}ZOV']FIGS! {urther‘ﬂ_]‘at' lh.c sum of the monthly subscriptions d_uring a financial year together with arrears of
seription and the interest thercon recovered i that financial year shall, in no'casc, exceed the limit as

specified in the second proviso to clause (b) of sub-rule (1) of rule 8.

SO No 1814 dated 18.06.1988
SO No 2002 dated 02.09.1989
SO No 710 dated 04.03.1990
SO No 3006 dated 17.11.1990
SO No 3272 dated 08.12.1990
SO No 146 dated 20,03.1993
SO No 377 dated 10.02.1996
SO No 379 dated 10.02.1996
SO No 3228 dated 23.11.1996
SO No 826 dated 25.04.1998

SO No 2500 dated 05.12.1998

SO No 2690-dated 16.09.2003

SO No 1485 (E) dated 30.12.2003

SO No 3682 dated 15.10.2005
SO No 1529 dated 06.06.2009
SO No 2689 dated 22.09.2009
SO No 2869 dated 03.10.2010
SO No 309]1dated 25.09.2012

SO No 234 (E) dated 28.03.2014

[F. N0.3/6/2021-P&PW (F))
SANJOY SHANKAR, Dy. Secy.

* December



GOVERNMENT OF TRIPURA
FINANCE DEPARTMENT

TRIPURA STATE CIVIL SERVICES
(REVISED PENSION) RULES, 2017



TRIPURA STATE CIVIL SERVICES
(REVISED PENSION) RULES, 2017




INDEX

Sl.No. Contents Page No.
1 Short title and commencement 2
2, Definition 2
3, Revision of pension of pensioners and family 2-4

pensioners
4, Minimum and Maximum of Pension/ Family Pension 4
5. Age of Superannuation 5
6. Dearness Relief 5
7. Qualifying service for providing full pension 5
8. Payment of family pension for unmarried/ widow 5
daughter/ divorcee daughter/ disabled child
g, Death-cum-Retirement Gratuity(DCRG) 5-6
10. Commutation of pension 6
I Cash Equivalent to Leave Salary 7
12, Annexure 8-10




GOVERNMENT OF TRIPURA
FINANCE DEPARTMENT

dekdekkhhkkk ko

No. F.8(3)-FIN(G)/2017 Dated, Agartala 11th July, 2017
NOTIFICATION

Subject :-Revision of provision regulating pension and other pensionary benefits.

In exercise of the powers conferred by the proviso to Article 309 of the Constitution
of India, the Governor is pleased to make the following rules to revise and regulate pension,
family pension, death-cum-retirement gratuity, leave salary and other matters connected
therewith or incidental thereto in relation to the State Government pensioners.

These rules are made in supersession or modification of the relevant provisions
contained in the Central Civil Services (Pension) Rules, 1972, as adopted and made
applicable to the State pensioners with amendment made by the State Government from
time to time. All other provisions in the adopted rules which are not repugnant to the

provisions of these rules shall continue to apply till amended or repealed:
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1. SHORT TITLE AND COMMENCEMENT:
(1)  These rules may be called the “Tripura State Civil Services (Revised Pension) Rules,
2017".
(2) Save as otherwise provided hereinafter, they shall be deemed to have come into
force on and from 15t day of April, 2017.
2. DEFINITION:
(1) In these Rules, unless the context otherwise requires:

a) "Existing Pensioner” or “ Existing Family Pensioner” means a pensioner/ family

pensioner to whom these orders are applicable,

b) “Existing Pension” or "Existing Family Pension” means the basic pension(inclusive

of commuted portion, if any) or basic family pension, excluding DR, as had been
fixed at the time of implementation of TSCS (Revised Pension)Rules, 2009
alongwith its amendments issued time to time, which an existing pensioner or
family pensioner was entitled to.

3. REVISION OF PENSION OF PENSIONERS AND FAMILY PENSIONERS:

The pension of existing pensioners superannuated / retired prior to 01.04.2017 as
well as the family pension of the existing family pensioners will be revised and consolidated
under following formula with effect from 01.04.2017:

(i) Pensioners who have retired prior to 01.01.2006 and existing family pensioners

entitled to family pension prior to 01.01.2006:

The revised pension for those who have retired prior to 01.01.2006 and the revised
family pension for existing family pensioner entitled to family pension prior to 01.01.2006
shall be determined by multiplying the basic pension/basic family pension, as the case may
be, as had been fixed on 01.01.2006 under the Tripura State Civil Services (Revised Pension)
Rules, 2009 read with its up-to-date amendment, by 2.25, subject to minimum and

maximum rate of pension as prescribed under Rule 4. The amount of revised pension/family
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pension so arrived at shall be rounded off to next higher rupee. Refer Illustration No. 1 at

Annexure.

(ii) Pensioners who have retired from 01.01.2006 to 31.03.2017 (both days
inclusive) and existing family pensioners entitled to family pension since
01.01.2006 to 31.03.2017 (both days inclusive):

The revised pension for those who have retired from 01.01.2006 to 31.03.2017 (both
days inclusive) and revised family pension for existing family pensioner entitled to family
pension during that period shall be determined by multiplying their basic pension / basic
family pension, as the case may be, as had been fixed under Tripura State Civil Services
(Revised Pension) Rules 2009 read with its up-to-date amendment, by 2.25, subject to
minimum and maximum rate of pension as prescribed under Rule 4. The amount of revised

pension/family pension so arrived at shall be rounded off to next higher rupee. Refer

Illustration No. 2 at Annexure.

(iii) Pensioners who have retired on or after 01.04.2017 and family pensioners :

The revised pension of a Government employee who have retired on or after
01.04.2017 shall be determined by calculating 50% of the last basic pay drawn (without DA)
in the prescribed Level in the Pay Matrix as shown in the Schedule appended to Tripura
State Civil Services (Revised Pay) Rules, 2017 subject to minimum and maximum rate of
pension as prescribed under Rule 4. The revised family pension in such cases shall be
determined by calculating 30% of the last basic pay drawn (without DA) in the prescribed
Level in the Pay Matrix as shown in the Schedule appended to Tripura State Civil Services
(Revised Pay) Rules, 2017 subject to minimum and maximum rate of pension as prescribed
under Rule 4. The amount of revised pension/ family pension so arrived at shall be rounded
off to next higher rupee.

Provided that in case of death of a government employee while in service or death of

pensioner after retirement, family pension at enhanced rate will be admissible for 10 years
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from the date of death of the employee or upto the date on which the employee would
have attained the age of 67 years, whichever is earlier.
(iv) Additional Pension :

The existing provision regarding payment of additional quantum of pension/ family
pension available to the pensioners/ family pensioners who have crossed/ will cross 80

years of age is continued in the following manner:-

Age of Pensioner/ family Additional quantum of pension/ family pension
pensioner
From 80 years to less than 85 years | 20% of the revised basic pension/ family pension
From 85 years to less than 90 years | 30% of the revised basic pension/family pension
From 90 years to less than 95 years | 40% of the revised basic pension/ family pension
From 95 years to less than 100 years | 50% of the revised basic pension/ family pension
100 years or more 100% of the revised basic pension/ family pension

The amount of additional pension will be shown distinctly in the pension payment
order.

For example, in case where a pensioner is more than 80 years of age and his/her
revised pension in revised rate is Rs.10,000/- per month, the pension will be shown as :
(i) Basic pension = Rs.10,000/- per month and (ii) Additional pension = Rs.2,000/- per
month. The pension on his/her attaining the age of 85 years will be shown as (i) Basic
Pension = Rs.10,000/- per month and (ii) additional pension = Rs.3,000/- per month.

4. MINIMUM AND MAXIMUM OF PENSION/ FAMILY PENSION:
(1) Minimum revised pension/ family pension shall be Rs. 7,020/- per month (i.e,,
50% of the minimum pay of Level 1 of Pay Matrix) and Maximum revised
pension shall be Rs.1,05,720/- per month (i.e. 50% of the highest pay of Level
21 of Pay Matrix).
(2)  The revised rate of pension/ family pension within the above limits of
minimum and maximum pension shall be admissible from 15tday of April, 2017

or from the date of superannuation/ retirement, whichever is later.
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5. AGE OF SUPERANNUATION :
The age of superannuation applicable to the various categories of State Government
employees shall be 60 years.
6. DEARNESS RELIEF :
(1)  Dearness Relief to the state pensioners/ family pensioners shall be allowed at such
rate as the State Government may sanction from time to time.
(2)  Dearness Relief shall be admissible on the additional quantum of pension available to
the old pensioners/ family pensioners.
Provided that Dearness Relief on the portion of additional quantum of family pension

shall not be allowed to an old pensioner, if he/she also happen to be a family pensioner.

7. QUALIFYING SERVICE FOR PROVIDING FULL PENSION:-

The qualifying years of service in respect of admissibility of full pension for
employee(s) proceeded/ proceeding on superannuation / retirement on or after 01.04.2017
shall be 25 years.

8. PAYMENT OF FAMILY PENSION FOR UNMARRIED/ WIDOW DAUGHTER/
DIVORCEE DAUGHTER/ DISABLED CHILD:
Family pension shall be admissible to non-earning unmarried daughter (until her

marriage)/widow daughter (until her re-marriage)/ divorcee daughter (until restoration of
her conjugal life) and disabled children in the event of death of the pensioner and his/her
spouse. Criteria for non-earning unmarried daughter/ widow daughter / divorcee daughter
will be determined on the basis of monthly income upto Rs. 3000/-. This benefit shall be
effective from 15t day of April, 2017 and shall be extended only in genuine cases after
proper verification of the records.
9. DEATH - CUM-RETIREMENT GRATUITY (DCRG) :-

The existing ceiling limit of Death-cum-Retirement Gratuity shall stand enhanced

from Rs.4.00 lakhs to 10.00 lakhs for employees proceeded on superannuation/ retirement
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on or after 01.04.2017. The other conditions of the existing formula of computation of
DCRG amount will remain unchanged. Refer to Illustrations at Annexure.

In case of death in harness, the following table shall continue to be followed:

Length of Service Rate of Gratuity

Less than one year 2 times emoluments

One Year or more but less 6 times emoluments

than 5 years

Five Years or more but less 12 times of emoluments

than 20 years

Twenty years or more Y (half) of emoluments for every completed
6(six) monthly period of qualifying service
subject to a maximum of 33 times of
emoluments.

Note: The term “revised emoluments” for the purpose of calculation of DCRG shall mean
last basic pay at appropriate Level of the Pay Matrix drawn by the concerned

employee on the date of retirement.

10. COMMUTATION OF PENSION:

(1) The existing provisions including the percentage ceiling for availing of commutation
of pension and the number of years for restoration shall continue. Commutation of pension
for employees who has proceeded/ will proceed on superannuation on or after 01.04.2017
shall be calculated on the basis of revised values of commutation table, as shown in the
Annexure.

(2) In the event of drawal of excess fund by the concerned employee due to
commutation of pension, the Head of Office shall take appropriate action as per provisions
of the Central Civil Services (Commutation of Pension) Rules, 1981 read with its

amendments, as adopted, to recover the excess amount drawn by the concerned employee.
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11. CASH EQUIVALENT TO LEAVE SALARY:-

The existing limit of admissibility of 300 days of earned leave of in credit will remain
unchanged. Computation of encashment of earned leave in credit will be made by taking
pay in the appropriate Level of the Pay Matrix and Dearness Allowance of the employee
concerned. This revised formula of computation will be applicable for those employees who

will proceed / who have proceeded on superannuation or retired on or after 01.04.2017.

0l ha—
(M. Nagaraju, IAS)
Principal Secretary to the
Government of Tripura
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ANNEXURE

Example of admissible pension and Death-cum-Retirement Gratuity(DCRG)

Illustration No. 1[See Rule 3 (i)]: Pensioner ‘X' retired at last pay drawn of Rs. 4760/- on
31.05.2000 under TSCS(Revised Pay) Rules,1999 in the pay scale of Rs.2900-5660/-. The
revised pension in his case will be determined as :

SI.No Particulars Amount ( in Rs)
__J Basic pension determined under Pension Rules, 1999 2380/-
i Revised basic pension fixed under Pension Rules, 2009 5380/-
3 Revised basic pension to be fixed under Pension 12105/-
Rules, 2017 by multiplying the existing basic pension
with 2.25

Illustration No. 2/See Rule 3 (ij)]: Pensioner ‘Y’ retired at last pay drawn of Rs. 24830/- on
31.12.2016 in Pay band Rs.10,230-34,800/- and GP Rs.4,800/- (P. B. — 3) under TSCS(Revised
Pay) Rules,2009. The revised pension in his case will be determined as :

SI.No Particulars Amount (in Rs)
1 Basic Pension fixed under Pension Rules, 2009 12415/-
2 Revised basic pension to be fixed under Pension 27934/-
Rules,2017 by multiplying the existing basic pension with
2.25

Illustration No. 3 : A Government employee “B" with revised basic pay of Rs.25,080/- fixed
in Level 3 of Pay Matrix has retired on 31.05.2017. He entered into regular service on
24.07.1993.The pension and DCRG of “B” shall be as under:

Date of entry in service : 24.07.1993.
Date of retirement : 31.05.2017.
Qualifying service : 23 years, 10 months and 8 days =48 SMP.
Last Basic Pay : Rs.25,080/- (Level 3 of Pay Matrix).
Pension . Rs.25,080 X 48= Rs.12,039/-

50X2
DCRG : Rs.25,080 X 48 =Rs.3,00,960/-.

4
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Illustration No. 4: An employee with revised basic pay of Rs. 36,690/- in Level 8 of the Pay

Matrix has retired on 30.04.2017. He entered into service on 09.07.1983. The pension and

DCRG of the employee concerned shall be reckoned as under:

Date of entry in service : 09.07.1983.
Date of retirement : 30.04.2017.
Qualifying service : 33 years, 9 months and 22 days=66
SMP (maximum)

Last Basic Pay . Rs. 36,690/~ (Level-8 of Pay Matrix).
Pension (w.e.f. 01-05-2017) : Rs. 18,345/-( 50% of Rs. 36,690/-)
DCRG : Rs. 36,690 X 66 =Rs. 6,05,385/-

4

Illustration No. 5 : A government employee with revised basic pay of Rs. 83,080/- in Level

-17 of pay matrix has retired on 30.04.2017. He entered in service on 31.12.1991. The

pension and DCRG of the employee concerned shall be reckoned as under :

Date of entry in service : 31.12.1991.

Date of retirement : 30.04.2017.

Qualifying service : 25 years, 4 months =51 SMP.

Last Basic Pay : Rs. 83,080/~ (Level -17 of Pay Matrix).
Pension : Rs. 41,540/- ( 50% of 83,080/- )
DCRG : Rs. 83,080 X 51=Rs. 10,59,270/-
(subject to ceiling of Rs. 10.00 lakhs) 4

~ Rs. 10,00,000/-(Maximum)
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REVISED COMMUTATION VALUE FOR A PENSION OF Rs.1. per mensem

Age next | Commutation | Age next | Commutation | Age next | Commutation
birthday | value birthday | value birthday | value
expressed as expressed as expressed as
number of number of number of
year's year’s year's
purchase purchase purchase
20 9.188 41 9.075 62 8.093
21 9.187 42 9.059 63 7.982
22 9.186 43 9.040 64 7.862
23 9.185 44 9.019 65 7.731
24 9.184 45 8.996 66 7.591
25 9.183 46 8.971 67 7.431
26 9.182 47 8.943 68 7.262
27 9.180 48 8.913 69 7.083
28 9.178 49 8.881 70 6.897
29 9.176 50 8.846 71 6.703
30 9.173 51 8.808 72 6.502
31 9.169 52 8.768 73 6.296
22 9.164 53 8.724 74 6.085
33 9.159 54 8.678 75 5.872
34 9.152 55 8.627 76 5.657
35 9.145 56 8.572 77 5.443
36 9.136 57 8512 78 5.229
37 9.126 58 8.446 79 5.018
38 9.116 59 8.371 80 4812
-39 9.103 60 8.287 81 4611
40 9.090 61 8.194

dekkkdkhdkkkdkodkohhkkik
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Secretary In-charge of all Departments/ all Heads of Department.

Copy forwarded to:

Slogn oS Lo Do e

© o

10.

11

12.

13,

14.

15.
16.

1%
18.
14,

20,

The Secretary to the Governor of Tripura, Agartala.

The Principal Secretary to the Chief Minister, Tripura, Agartala.

PS/ PA to all Ministers, Tripura , Agartala.

Joint Secretary/ PS/PA to the Chief Secretary, Tripura, Agartala.

The Secretary, Tripura Legislative Assembly, Agartala

The Registrar General, High Court of Tripura, Agartala

The Secretary, TPSC/ Police Accountability Commission/ Tripura Women Commission/
Tripura Information Commission/ Tripura Electricity Regulatory Commission.

The Accountant General (A&E)/ (Audit), Tripura, Agartala.

The Director, GA(Printing & Stationery) Department for publication in the next Tripura
Gazette.

The Additional Secretary, GA(C & C) Department, Agartala for information in reference
to Memo No. F.1(19)-GA(CAB)/2008 dated 11-07-2017.

The Chief Manager, Centralised Pension Processing Centre, State Bank of India, Zonal
Office, Sethi Trust Building, Upit L, 6% Floor, Bhangarh, Guwahati —~ 781005 (Assam).

The General Manager, United Bank of India, (Accounts, Govt. Transaction & IBR), Head
Office, 11, Hemanta Basu Sarani, Kolkata — 700001.

The Assistant General Manager, UCO Bank, Operation & Services Department, 3 & 4
DD Block, Sector -1, Salt Lake, Kolkata — 700064.

The Regional Manager (Urban), State Bank of India, Palace Compound, Jagannathbari
Road, Agartala.

The Regional Manager (Rural), State Bank of India, Bijoy Kumar Chowmuhani, Agartala.
The Regional Manager, United Bank of India, Lakshminarayanbari Road (Near
Durgabari), Agartala.

The Zonal Manager, UCO Bank, Kaman Chowmuhani, Agartala.

All Treasury / Sub-Treasury Officers, Tripura.

Web Administrator, Finance Department to upload the same in Finance Department's
website.

The President/ General Secretary, Government Pensioners’ Association, Tripura,
Praveen Pattan (Ujjayanta Market), Children’s Park, Agartala.
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Government of Tripura
General Administration {(Personnel & Training) Department
" W
No:F. 1(1)-GA(P&T)/18 Dated,Agrtala, the 2. March, 2019

NOTITFICATION

Subject: Scheme for Compassionate Appointment/ Benefit for Government
' Employees of Tripura.

in supersession of all earlier instructions issued in connection with Die-in-harness
Scheme, it is decided to revise the Die-in-harness Scheme along with general guidelines for
the purpose of extending Die-in-harness benefits either by a Compassionate appointment
in Government services in Group-C or Group-D category of post only or admissible financial
assistance as the case may be to the eligible survivors or dependents of the Government
employee who dies in harness or missing or permanent invalidation while in Government
duty. |
. Therevised Die-in-harness Scheme shall be termed as “"Scheme for Compassionate
Appointment / Benefit for Government Employees of Tripura”. The date of effect of
the scheme is 215* November 2018 as the decision was taken in the meeting of the Council
of Ministers on 21.11.2018.

The Scheme along with related guideline is narrated hereunder:-

1. Objective:-
The objective of the Scheme is to extend benefits either by an appointment in the

Government service on compassionate ground or admissible financial assistance to an
eligible dependant member of the family of a Government servant dying in harness or in
case of permanent physical invalidity while on Government duty or missing, thereby
leaving his family in penury and without any means of livelihood. The scheme is meant to
relieve the family of the Government servant concerned from financial destitution and to
help it get over the emergency.

2. Definitions and explanations:-

2.1. “Government servant” for the purpose of these instructions means a

Government servant appointed on regular basis and not on working on daily wage
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or casual or apprentice or ad-hoc or conlract or reemployment basis or extension
basis. ‘
2.2. "Affected Government Servant” means

i, Government servant dying-in-harness, or

ii. Government servant attained permanent invalidity while an Government

duty, or

iii. Missing.

2.3. “Date of Occurrence” means

i. the date of death of the Government servant in case of die-in-harness, or

ii. the date when the State Government Medical Board has recommended and

certified the permanent invalidity of the Government servant while on duty,

or |

ili, after a lapse of two years from the date of FIR to the Police Station about
_ the missing of the Government servant.

2.4. “Family members” means the details of members listed in record of Ordinary
Residents (ROR) or Ration Cards of the affected Government servant as on date of
occurrence,

In case of any confusion as to whether anybody is part of the affected family
or not, the report of the concerned Sub-Divisional Magistrate based on field
verification as well as relevant documents’ verification shall be treated as final. In
such cases information as mentioned in the Service Book about family members and
LTC claim may be taken into consideration.

2.5. “Earning family member(s)” for the purpose having benefits under the
Scheme means a Government servant working under State or Central Government,
Public Sector Undertakings/ Corporations under the State Government shall be
treated as earning member of the respective family.

Exemptions:- DRWs, Permanent Labourers, Casual Labourers, Contingent
employee, Anganwadi Workers, Anganwadi Helpers, Social Pension holders, family
pension holders, government pension holders, Special Police Officers along with

employees under different flagship programme like Sarva Siksha Aviyan, National
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Health Mission, MGNREGA, etc. including other contract service shall not be treated

as earning members for the purpose.

2.6. "Dependent family members(s)” shall cover the following:-

(1) Wife or husband, as the case may be;

(i) Legitimate children,

(iii)  Legitimate step children,

(iv)  Adopted children,

) Dependent daughter-in-law,

(vi) Dependent parents;

(vii) Dependentunmarried brother(s),

(viii) Dependentunmarried sister(s),

(ix) Dependent widowed daughter(s) and

(x) Dependent legally divorcee daughter(s).

Provided that a married son or daughter-in-law or widowed daughter, if he or
she lives or used to live separately from other members of the family on or before
the date of occurrence shall not be considered as family member and at the same
time he or she shall not be treated as earning member of the family of the

government employee for the purpose of providing benefits under the Scheme only.
Married daughter (s) under any circumstances shall not come under the purview of

this Scheme.

2.7. "Competent Authority” means the respective Administrative Department shall
function as Competent authority towards sanctioning and extending the admissible
compassionate appointment scheme benefit to the family of the Government
servant who died or missing or permanent invalidity while in service, in pursuance
of the guidelines stated in the scheme and as revised by the Government from time

to time.

2.8. Administrative Department:- The Department in which the concerned Govt.
Servant was working at the time of death or attain permanent invalidity while on

duty or missing.
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2.9. "Missing Government Servant” shall be considered only after a lapse of a

minimum period of 2(two) years from the date from which the Government servant
has been missing or remaining absent from duty without authorization or
intimation.

Provided that: 5

i an FIR to this effect has been lodged in the Police Station,
il the missing person is not traceable, and
IiL. the competent authority feels that the case is genuine.

Exemption: This benefit will not be applicable to the case of a Government servant:-
L. who had less than 5(five) years to retire on the date from which he
has been missing, or
il who is suspected to have committed fraud or suspected to have joined
any terrorist organization or suspected to have gone abroad or hiding
from law.
2.10. “Permanent invalidity of Government Servants” means the Government
servant is suffering from permanent invalidity while on duty, causing incapacitation
to perform Government duties.
Provide that the State Government Medical Board has recommended and certified
the permanent invalidity and the competent authority has full satisfaction on such

permanent invalidation.

2.11. Nodal Department.-

A The General Administration (Personnel & - Training) Department,
Government of Tripura shall act as Nodal Department for the purpose of
conveying Government decisions and instructions regarding the scheme.

ii. Finance Department, Government of Tripura will function as “Nodal
Department” for sponsoring name to a suitable department for providing
appointment under the Scheme for Compassionate Appointment/ Benefit
for Government Employees of Tripura. While giving compassionate
appointment under the Scheme it should be clearly mentioned by the
respective administrative department whether post of appropriate category
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is available in the Department or not If there is no vacancy in the
Department even alter one year then the Finance Department will sponsor
the name to any suitable department where vacancies of appropriate
category exists. Moreover, Finance Department concurrencé/ sponsoring will

i

be obtained in each case before issuing appointment.

2.12. Seniority :- A person appointed-on compassionate ground ina particular year
may be placed at the bottom of all the candidates recruited/appointed through
direct recruitment, promotion etc. in that English calendar year, irrespective of the

date of joining of the candidate on compassionate ground.

2:13. "Eligibility” shall be determined as on the date of occurrence of the deceased/
missing/ permanently invalidity of the Government employee.
a. The family is indigent and deserves immediate assistance for relief from
" financial destitution; and
b. Applicant for compassionate appointment should be eligible and suitable for
the post in all 'respec‘.fs under the provisions of the relevant Recruitment

Rules.

3. Nature of Support:-

ks Government appointment or financial assistance of £1.00 lakh (Rupees one
lakh) or #10.00 lakh (Rupees ten lakh) only, as the case may be, depending upon the

category to which the affected Government Servant belongs to.

3.2. Support Category-1:
If the age of the affected Government Servant is equal to or more than 50 years

on the date of occurrence, then the family will be paid Special Pension amounting to
difference between last drawn salary and pension in addition to the normal pension till
the affected employee would have attained 60 years of age, provided that there is no
earning member in the family. After attaining 60 years of age, only normal pension will

be paid.
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3.3. Support Category-2:
If there is an earning member in the family of the affected. Government Servant,

then the next of kin will be paid a lump sum ex-gratia of £ 1.00 lakh (Rupees one lakh)

only.

3.4.Support Category-3. '
If the age of the affected Government Servant is less than 50 years on the date

of occurrence and there is dependent family member eligible for getting Government

job as per eligibility criteria mentioned in this Memorandum and there is no earning
member in the family, in such case suitable Government employment (Group-C &
Group-D) post only shall be admissible subject to fulfilling other required qualifications
as per Recruitment Rules of the respective p!Ao§t. Such employment will be subject to
availability of djreét recrui.tment vacancy in the parent Department and maximum 15%
of total available vacancy as on First April of the concerned Financial Year in the parent

Department may be utilized for this purpose.

If the occurrence date of the affected Government Servant is before attaining
the age of 50 years and there is neither earning member in the family nor any
dependent eligible member for Government employment, in such case one time
financial assistance of ¥ 10.00 lakh (Rupees ten lakh) only shall be given to the next of

kin.

3.6. Explanation:-
i. If the candidate belongs to support category-{3) does not get employment in

the parent Department of the affected Government Servant within one year
from the date of occurrence due to non-availability of vacancy in ‘that
Department, then the candidate may be considered for posting in other
Departments with the concurrence of the Finance Department

ii. Eligibility to be determined as on date of occurrence of the affected
Government Servant.

iil. One family will be eligible to get only one benefit out of Support Category -

1 to 4 mentioned above,
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3.7. Benefits admissible in different categorics are tabulated as hereunder:-

Category Benefit admissible Remarks
Support-I Special pension i. There is no earning member

Occurrence date on or
after attaining the age of
50 years.

| Government

amounting to difference
between last drawn
salary and pension in
addition to the normal
pension till the affected
Servant
would have attained 60
years of age. '

in the family.

i In case of there is minor
survivors, then one suitable
local guardian may be
declared by the
Administrative Department
concerned in consultation
with the deceased
government servant's family.

Support- 11
Occurrence date at any

point of time during the
entire Service.

$1.00 Lakh (Rupees One
Lakh) only

There is an earning member in the
family. ~

Support- Il
Occurrence date prior to

Government job against
any  suitable  posts

1) Apblicant should be eligible for
government job as on the date of

attaining the age of 50 | (Group-C or Group-D) occurence.
yéars. as per qualification of 2) No earning member in the
T = _the applicant - family.

concerned. '
Support-1V ¥£10,00,000/-(Ten 1) No earning member in the
Occurrence date prior to | Lakh) only family.
attaining the age of 50 2) Eligible dependent(s) for

years.

government job notavailable.

4. To whom applicable:-

The Scheme shall be applicable to the dependent family

member(s) of following categories of employees who dies while in service including un-

natural death or family of missing Government employee or family of the Government

servants who become permanently invalid while on duty, causing incapacitation to

perform government duties -

(i)
(ii)
Schools;

(iif)

vy

A Government servant serving under the State Government;
Teaching and non-teaching employees of Privately Managed Government Aided

Home Guards/ Woman Guards/ Border Wing Home Guards.
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5. Posts to which such appointiments can be made:-
Group-D & Group-C posts against the direct recruitment quota up to a maximum of

15% of total available vacancies falling under direct recruitment quota in the same
departmentas on 1%t April of the concerned financial year.

6. Appointment on compassionate ground shall be made only on Fixed Pay basis and
that too only if regular vacancies meant for that purpose are available. In this regard
Memorandum No. 20(3)/GA(P&T)/96 Dated 15.12.2011 issued by the GA (P&T) Deptt.
shall be followed.

A person selected for appointment on compassionate grounds shall be adjusted in

the recruitment roster against the appropriate category viz SC/ST/UR depending upon

the category to which he belongs. For example, if he belengs to SC category he will be .

adjusted against the SC reservation point, if he is ST he will be adjusted against ST point

and if he Belongs to General category he will be adjusted against the UR vacancy point.

7.  Agelimit :-
Minimum age limit is 18 (eighteen) vears and upper age limit is 40 (forty) years as

“on the date of occurrence. Upper age limit is relaxable by 5(five) years in case of
SC/ST/PH candidates. '

Provided that age limit is relaxable subject to following conditions:-
i.  Minimum Age is relaxable by 1(one) year i.e. age of an applicant on the date

of occurrence shall not be less than 17(seventeen) years but actual
employment shall be provided on attaining the age of 18(eighteen) years of
age.

il.  Upper age limit is also relaxable by 1{one) year ie. for candidates of un-
reserved category, age should not be more than 41(forty one) years and
candidates of SC/ST/PH category should not be more than 46(forty six) years
to get the benefit of Government job under the Scheme.,

ifi.  Noage limitis prescribed for having the benefits of financial assistance under
the Scheme.

iv.  There will be no other relaxation in any provisions of Recruitrment Rules of
any particular post for the purpose of providing compassionate employment

under the Scheme.

fa.
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8. Exemptions :
- Compassionate appointments are exempted from observance of the

following requirements:-
a. Recruitment procedure ie. without the agency of the Staff Selection

. Commission/Board or the State Employment Exchange.

& e

b. The ban orders on filling up of posts issued by the Department of Finance.

9. Time limit for considering applications for compassionate appointient:
For Government appointment and admissible financial assistance, requests

to be submitted within one year from the date of occurence of the deceased
government servant or missing or permanent invalidation while on government
duty.

Provided that for admissible financial assistance, time period for application

can be extended by 1(one) year on valid grounds.

10. Widow or widower appointed on compassionate grounds getting remarried:
A widow or widower appointed on compassionate grounds will be allowed to

continue in service even after re-marriage.

11. Procedure of Application and time frame for disposal:

A The eligible candidate shall submit application for job under Compassionate
appointment/ benefit as per prescribed [Annexure-I(Part-A})] within time
schedule to the Drawing and Disbursing Officer (DDO) from where the
deceased Government Servant last drew his salary etc.

il Thereafter, the DDO shall forward the application to the concerned Sub-

Divisional Magistrate, i.e. the SDM of permanent address of the affected

Government Servant, for enquiry and ascertain the eligibility under
intimation to the Head of Department.

iil. The concerned SDM in turn shall submit the report of enquiry in Annexure-l
(Part-B} along with other relevant documents including Part-A to the
concerned Head of Department (Administrative Department) of the affected

Government Servant under intimation to the concerned DDO.
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Example:-

a. Suppose one Teacher, whése permanent address is.at Agartala {Sadar
Sub-Division) and posted at Kanchanpur. He/ she died/ missing/ attend
permanent invalidation while in Government job, in that case Inspector of
Schools, Kanchanpur/ Headmaster (in case the affected Government
Servant posted at High or Higher Secondary School) shall forward the
application for Benefit for this scheme to the SDM, Sadar for enquiry.
SDM, Sadar shall submit the report of the enquiry to the Director
Elementary Education/ Secondary Education.

b. Suppose one LDC of Panchayat Department is posted in the Office of the
BDO, Dukli and whose permanent Address is Shantirbazar, South Tripura.
He/ she died/ missing/ attend permanenf. invalidation while in
Government job, in that case BDO, Dukli shall forward the application for
Benefit under this scheme to the SDM, Shantirbazar. In turn, SDM,
Shantirbazar shall submit the report of enquiry to the Director, »
Panchayat.

c. Suppose one Constable, whose pérmanent address is Dharmanagar and
posted in the Amtali Police Station. He/ she died/ missing/ attend
permanent invalidation while in Government job, in that case DDO of the
O/o the SP, West Tripura shall forward the application for Benefit under
this scheme to the SDM, Dharmanagar. In turn, SDM, Shantirbazar shall

submit the reportof enquiry to the DGP, Tripura.

The concerned Administrative Department shall process alongwith its
recommendation for nature of supportin Annexure-I{Part-C).

Head of Department/ Secretary of the Department concerned where the
employee was working on the date of occurrence may recommend suitable

post (either Group-C or Group-D) as per available vacancies in the
Department in consultation with the Finance Department. P
Financial Assistance, as applicable, as per the appropriate support category

may be provided to the affected Government Servant's family.
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12, General Awareness: .
It is the duty and responsibility of every Government Servant serving under

the State Government/ Teaching and non-teaching employees of Privately Managed
Government Aided Schools/Home Guards/ Woman Guards/ Boarder Wing Home
]! Guards to brief/enlighten his/ her family about this Scheme in details.
, ,

13. Responsibilitv of the concerned Administrative Departient:

i.  The respective administrative department shall have to dispose -of the cases of
compassionate appointment or benefit where the application is completed in all
respects within 6 {six) months from the date of receipt of the claim/application |
submitted by the applicant.

il. It is also responsibility of the administrative department to inform the family, the
outcome of the application, in writing with reason after disposal of the case, if

rejected.

14. Conditions of compassionate appointient;

L A person who is given compassionate appointment to any post against
Compassionate Appointment Scheme is duty-bound to maintain family members
of the deceased Government servant. He/she has to give an
undertaking/declaration in writing as per prescribed Format.

il. Persons employed under Compassionate Appointment scheme shall be posted
anywhere in the State as per requirement of the service in which the person is
being appointed.

15. Request for change in post or person :
When a person has been appointed on compassionate grounds to a particular post,

(a)  anyrequest for change of post will not be entertained,
(b) an appointment made on compassionate grounds cannot be

transferred to any other person.
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16. Departments(s) where Compassionate appointment in respect of the emplovees TN

of various cadres under the Government of Tripura can be made.-
For Cadre services application will be processed by the nodal Cadre Manager

Department list of which is given below:-

SLNo. | Name of Administrative Department | Name of Cadre Service
1. | GA (P&T) Department Tripura Secretariat Service
Tripura Police Service
Tripura Civil Service
Tripura Forest Service
Tripura Govt Stenographer Service

2, | Fisheries Departinent Tripura Fisheries Service

3. | Audit Directorate - Tripura Audit & Accounts Service

4. | Power Department Tripura Power Engineering Service
5. | Health Directorate Tripura Health Service

Tripura Dental Service

Tripura Ayurved Service

Tripura Homoeopathic Service

6. | Agri. & Farmers Welfare Directorate. | Tripura Higher Agriculture Service
' Tripura Agriculture Field Service .

7. | Public Works Department Tripura Engineering Service
! 8. | Animal Resource Development | Tripura Dairy Service
Department ’ | Tripura Veterinary Cddre Service
9. | Transport Department Drivers Service

These departments will process the case directly to the Finance Department.
In turn, Finance Department will sponsor the name to any suitable Department,
where 15% vacancies of appropriate category for this scheme is available.

17. General:
i Appointments made on grounds of compassion should be done in such a way

that persons appointed to the post do have the essential educational and
technical qualifications and experience required for the post consistent with
the requirement of maintenance of efficiency of administration.

il. It is not the intention to restrict employment of a family member of the
deceased or permanently invalid Group ‘D’ Government servant to an
erstwhile Group ‘D’ post only. As such, a family member of such erstwhile
Group ‘D’ Government servant can be appointed to a Group ‘C’ post for which
he/she is educationally qualified, provided a vacancy in Group ‘C’ post exists

for this purpose.
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iv.

An application for compassionate appointment should, however, not be
rejected merely on the ground that the family of the Government servant has
received the benefits under the various welfare schemes. \A?hile considering a
request for appointment on compassionate ground a balanced and objective
assessment of the financial condition of the family has to be made taking into
account its assets and liabilities (including the benefits received under the
various welfare schemes mentioned above) and all other relevant factors
such as. the presence of an earning member, size of the family, ages of the
children and the essential needs of the family, etc.

Compassionate appointment should not be denied or delayed merely on the
ground that there is reorganization in the Department/ Office’ It should be
made available to the person concerned if there is a vacancy meant for

compassionate appointment and he or she is found eligible and suitable

under the scheme,

18. Powers to Relax:

- Where the State Government is of the opinion that if it is felt necessary or

expedient to do so, it may, by order, for reasons to be recorded in writing relax any

of the provisions of this scheme.

19. Repeal:

The existing orders/ instructions issued from time to time in connection with

the Die-in-harness scheme or benefit to the family of missing Government employee

or permanent invalidation, while in Government job hereby stand repealed w.e.f.

21st November 2018.

All Departments/ Heads of Departments are, therefore advised to follow the

above instructions rigidly.

This will take with immediate effect.

By order of Governor,
s h
“ o
[Animesh Das]
Deputy Secretary
Government of Tripura

-
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PART -A
(To be filled by the Applicant)

ANNEXURE-I

FORM FOR SEEKING COMPASSIONATE APPOINTMENT/ BEN@F}T

I. | (a) | Name of the affected Government Servant
(deceased/missing/retired on Medical Ground).
(b) | Designation of the affected Government Servant
(c) | Date of Birth of the affected Government Servant
(d) | Date of occurrence
(e) | Age of the affected Government employee on the
_date of occurrence
(f) | Total length of Service Rendered.
(g) | Whether permanent or temporary
(h) | Whether belonging to SC/ST/0BC/PH
1. Category of benefit under the Compassionate Category-I
Appointment Scheme applied for (Please tick the Category-II
appropriate category) Category-II1
) Category-1V
1L | (a) | Name of the candidate applied for appointment |
under  the  scheme for  compassionate
appointment/ benefit
IV. | (a) | His/her  relationship  with the  affected
Government Servant :
(b) | Date of Birth of the applicant as on the date of | :
occurrence
(c) | Educational Qualifications
(d) | Whether any other dependent family member has
been appointed on compassionate Grounds
V.| (a) | Whether there is any earning member in the
family
(b) | Ifyes, details, (Name, Post, Department etc.)
V1. | Particulars of all dependent family members of the
Government servant (if some are employed, their
income and whether they are living together or
separately)
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SI No.

Name(s) Relationship
with the
affected Govt.
Servant

Age

Address

Employed or not, if
employed particulars
of employment, Post &
Department =

Annual
income

o

Declaration / Undertaking

| hereby declare that the facts given by me above are, to the best of my knowledge,
correct. If any of the facts herein mentioned are found to be incorrect or false at a
future date, my services may be terminated.

I hereby also declare that 1'shall maintain properly the other family members who
were dependent on the Government servant mentioned against 1(a) of Part-A of this
form and in case it is proved at any time that the said family members are being

neglected or not being properly maintained by me, my

terminated.

S/0. Djo W/o
in consideration of my compassionate appointment

appointment may be

under Compassionate Appointment/ Die-in-harness Scheme, do hereby undertake
that ] shall maintain properly the other family members who were dependent on the
person/Government Servant and in case it is proved subsequently (at any time) that
the said family members are being neglected or are not being properly maintained
by me my appointment may be terminated. E

To be signed in presence of a Gazetted Officer

Signature of the Candidate

Address...oovivviininienn.

b BE B sacinsammsmassapmns EE—— declare that signature of above persons have been

putin my presence.

Designation

.............................................

B I I

Address of the Gazetted Officer
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No objection given by the other familv member(s) of the deceased Government

servant,

We/I the undersigned do hereby state

Aprowdmg the compassionate appointment in favour of Sri/Smt
................ who is a member of our family living together and shall take care Qf our family in

order to

relieve the

family from financial destitution

o

£ -

that we /I have no objection towards

in absence of

- P who was an affected Government Servant as per the

-definition of the Scheme.

(To be signed in presence of a Gazetted Officer)

SL.No. - Name of the Relationship with the candidate. Full signature.
member(s)
Date:-
Place: -
Shri/Smt/Kum is known to me and the facts mentioned by

him/ her are correct.

Date:

Signature of Gazetted Officer

.....................................

AdAresSS oo
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‘,—
PART -B
(TO BE FILLED IN BY OFFICE OF SDM] :
_§ s
Sub :- Field inquiry reportin respect of Sri/Smto....oviiiins, +nn5/0,D/0, W/0
déceased government employee namely Late.....cminn R— for the

purpose providing benefits under Compassionate Appointment Scheme.

1. | Name of the affected Government Servant and
Name of the office where the affected Government Servant was
working on the date of occurrence.

2. Date of ocecurrence

[68]

Total number of family members(survivors)

i

If there is any Earning Member in the family of the affected
Government Servant

Name of applicantapplied for Government job

Relation of applicant with the affected Government Servant

Date of birth and age as on the date of occurrence

QN

Educational qualification of the candidate on the date of
occurrence '

AR

Nationality of the applicant

10. | Govt. service holder family member, if any with name,
designation, salary etc.

11.| Any member of family in Public/Private '"S'ei*vice]szelf.
employed(with details)

12. | Landed property owned by the applicant with details

13. | Annual Family Income from all sources

14. | Whether the applicant was living with the others members of the
affected Government Servant prior to the date of occurrence.

The information given above for providing admissible benefits under
Compassionate Appointment/ Benefit Scheme under the Government of Tripura has been
VRTilled THIFMIBE  commmins  sompomsrsomsnise  svsfasiseranimrins  snsbassstsk and found that

R R R S R R R R R Tarederatserisass nn ey Sawssdawauyaaaenrs yamraiasawarierssdaesdairana avedAaargiessscresrsiresieay

........................................

Signature and Seal of the SDM concerned
with date
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PART-C

(TO BE FILLED IN BY OFFICE IN WHICH THE EMPLOYEE CONCERNED WAS IN SERVICE
ON THE DATE OF OCURENCE )

I {a) | Name of the candidate for Appointment .
(b) | His/ Her relationship with the affected Government | - | "
servant.

(c} | Age (date of birth), educational qualifications and | :-
experience, if any.

(d) | Post {Group C or D) in which employment is | :-
proposed

(e) | Whether there is vacancy in that post within the | :-
ceiling of 15% of total available vacancies prescribed
under the scheme of compassionate appointment,

(f) | Whether the relevant Recruitment Rules provide for | :-
~ | direct recruitment.

(g) | Whether the candidate fulfils the requirements of | :-
the Recruitment Rules for the post

(h | Mention any relaxations are being given to the | :-
applicant

JL. Whether the facts mentioned in Part-A & Part-B have been
verified by the office and if so, indicate the records.

IIl. | Personal recommendation of the Head ™ of the:-

Department/Office |

IV. | Applicant finally recommended for Category-1/ Category-Il/ | :-
Category-l11/ Category-1V admissible under the Scheme (as *
per categories cited under Nature of Support of the |
Scheme

The information given above for providing admissible benefits under
Compassionate Appointment/ Benefit Scheme under the Government of Tripura has been
verified with the Service Book, LTC Claim, Ration Card, report of the concerned SDM and
dther Jdocuments ghd fould THEE  ccmcommnimmin s RGREE  BEESEIOBAT

IR ssovapstomimmmanismmivinsm may be considered for admissible benefits of
Compassionate Appointment/ Benefit Scheme for Eligibility Criteria as described under the
Scheme.

10205 L S
Signature and Seal of the Director/DGP/PCCF
(Head of Department)
Department concerned.
Counter signed by the Secretary of the Department.
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Published in the
EXTRAORDINARY ISSUE OF TRIPURA GAZETTE

Agartala, Thursday, August 12, 1971 A.D.

PART I- Orders & Notifications by the Government of Tripura,
The High Court, Government Treasury etc.

Government of Tripura
Department of Labour

No. F. 9 (8)/LAB(Estt)/71 Dated, Agartala, the 19" July, 1971

NOTIFICATION
In exercise of the powers conferred by section 28 of the Maternity benefit Act. 1961. The Lt.

Governor is pleased to make the following rules, the same having been previously published as required
by sub-section (1) of Section 28 of the said Act.

1.

By order of the Lt. Governor,
A.DATTA
Secretary,

Government of Tripura

THE TRIPURA MATERNITY BENEFIT RULES. 1971.

SHORT TITLE AND COMMENCEMENT - (1) These rules may be called the Tripura
Maternity Benefit Rule. 1971.
(2) They shall come into force on the 1* day August, 1971.
DEFINITIONS- In these rules, unless the context otherwise requires, -
(a). “the Act” means the Maternity Benefit Act, 1961 (Act 53 of 1961);
(b) “Competent Authority” means the person or persons as may be appointed by the State
Government under sub-rule (1) of rule 7;
(c) “form” means a form appended to these rules;
(d) “master roll” means a master roll maintained under rule 3,
(e) “register Medical practitioner” means a medical practitioner whose name has been enrolled in
a register maintained under any law for the time being in force regulating the registration of
Practitioners of medicine.
(f) “section” means a section of the Act;
(g) all other words and expressions used hereinafter but not defined therein shall have the same
meaning as respectively assigned to them in the Act.

MUSTER ROLL- (1) The employer of every establishment in which women are employed shall
prepare and maintain a muster roll in form-A and shall enter therein particulars of all women
workers in the establishment.

(2) All entries in the muster roll shall be made in ink and maintained upto date and it shall

always be available for inspection by the Inspector during working hours.



(3) The employer may enter in the muster roll such other particulars as may be required
for any other purpose of the Act.
4. PROOF.- (1) The fact that a woman is pregnant or has been delivered of a child or has undergone
miscarriage or is suffering from illness arising out of pregnancy, delivery, premature birth of child or
miscarriage shall be proved by the production of a certificate to that effect from-
(a) a Medical Officer of a hospital or a dispensary, or
(b) a registered Medical Practitioner.
The certificate shall be in form B.

(2) The fact that a woman has been confined may also be proved by the production of a certified
extract from a birth register maintained under the provisions of any law for the time being in force or a
certificate signed by a registered midwife.

(3) The fact that a woman has undergone miscarriage may also be proved by the production of a
certificate signed by a registered midwife.

(4) The fact of death of a woman or a child may be proved by the production of a certificate to
that effect in form C from any of the authorities referred to in sub-rule (1) or by the production of a
certified extract from a death register maintained under the provisions of any law for the time being in
force.

(5) The certificate from a registered midwife shall be in form D.

5. PAYMENT OF MATERNITY AND OTHER BENEFIT.- (1) A women employed in an establishment
and entitled benefit shall give notice to her employer in form E and the employer shall make payment of
the maternity benefit and other amount due under the Act to the women concerned, or in case of her death
before receiving such maternity benefit an amount, or where the employer is liable for maternity benefit
under the second proviso to sub-section (3) of the person 5,to the person nominated by the woman in her
notice in form E and in case there is no such nominee to her legal representative.

(2) In case of doubt, the maternity benefit or other amount due to a woman employed in an
establishment shall be deposited by the employer, within two months of the date of death of the woman
concerned with the Competent Authority, who shall, after making necessary enquiries, pay it to the person
who, in his opinion, is to receive it.

(3) Whenever the payment referred to in sub-rule (1) is made a receipt shall be obtained by the
employer in form F from the person to whom the payment is made. In cases falling under sub-rule (2), a
receipt entitled shall be given to the employer by the Competent Authority.

(4) The medical bonus shall be paid along with the second installment of the maternity benefit.

(5) The maternity benefit or any other amount payable under section 7 shall be paid within two
months of the date of death of the woman entitle to receive such benefit or amount.

(6) The wages payable under section 9 shall be paid to the woman entitle to receive such wages
within forty-eight hours of production by her of the certificate in form B or form D.

(7) The wages payable under section 10 shall be paid to the woman entitle to receive such wages
within forty-eight hours of the expiry of the period of leave referred to in that section.

6. BREAK FOR NURSING CHILD.- Each of the two breaks mentioned in section 11 shall be of fifteen
minutes duration. An extra sufficient period depending upon the distance to be covered, shall be allowed
for the purpose of journey to and from the créche or the place where the children are left by women while
on duty, provided that such extra period shall not be of less than five minutes and more than fifteen
minutes duration. If any dispute arises regarding such extra period, the matter shall be referred to the
Competent Authority for decision.

7. DUTIES AND POWERS OF THE COMPETENT AUTHORITY AND INSPECTORS.-(1) The State
Government may, by notification in the Tripura Gazette, appoint such person or persons to exercise such



powers and perform such functions as Competent Authority, as may be specified in the notification. The
Competent Authority shall be responsible for the administration of these rules.
(2) Every Inspector shall discharge his duties within the area assigned to him by the State
Government and shall act under the supervision and control of the Competent Authority.
(3) Every Inspector shall at each inspection of any establishment sec-
(a) whether due action has been taken on every notice given under section 6;
(b) whether the muster roll prescribed under rule 3 is correctly maintained;
(c) whether there have been any cases of discharge or dismissal or notice of discharges or
dismissal in contravention of provisions of section 12 since the last inspection;
(d) whether the provisions of sub-section (1) of section 4, sub-sections (5) and (6) of
section 6, sections 8, 9, 10, 11, 13 and 19 have been paid within the prescribed time;
(e) whether there have been any cases of deprival of maternity benefit or medical bonus
in contravention of sub-section (2) of section 12; and
(f) how far the irregularities pointed out at previous inspections have been remedied and
how far orders previously issued have been complied with.
(4) Where an Inspector observes irregularities against the Act or these rules, he shall issue orders
in writing to the employer asking the latter to rectify the irregularities within a specified period and to
report compliance to the Inspector.

8. ACTS WHICH CONSTITUTE GROSS MISCONDUTCT.- The following Acts shall constitute gross
misconduct for the purpose of section 12, namely :-

(a) Willful destruction of employer’s goods or property;

(b) Assaulting any superior or co-employee at any place within the establishment;

(c) Criminal offence involving moral turpitude resulting in conviction in a court of law;

(d) Theft, fraud, or dishonesty in connection with the employer’s business or property; and

(e) Willful non-observance of safety measures or rules on the subject or willful interference with

safety devices or with firefighting equipment.

(f) APPEAL UNDER SECTION 12- (1) An appeal under clause (b) of sub-section (2) of

section 12 shall be preferred to the Competent Authority in from G.

(2) The appeal may be made in writing and either handed over personally or sent under a
registered cover to the Competent Authority.

(3) When an appeal is received, the Competent Authority shall furnish a copy of the
memorandum of appeal to the employer, call for his reply thereto and also ask him to produce documents
connected with the issue of the appeal by a fixed date. The Competent Authority may ascertain further
details if necessary, from the employer as well as from the woman. On considering the facts presented to
him and ascertained by him the Competent Authority shall give his decision. In case the employer fails to
submit his reply or produce the required documents within the specified period, the Competent Authority
may give his decision ex-parte.

10. COMPLAINT UNDER SECTION 17. - (1) A complaint under sub-section 1 of section 17 shall be
made in writing in form H or form I, as the case may be.

(2) When a complaint referred to in section 17 is received by any Inspector, he shall examine the
relevant records maintained by the employer in this behalf, examine any person employed in the
establishment and take down necessary statement for the purpose of the enquiry and if he is satisfied the
the maternity benefit or the amount has been improperly withheld, he shall direct the employer to make
payment to woman or to the person claiming the payment under section 7, as the case may be,
immediately or within a specified period.

11. APPEAL UNDER SECTION 17. - (1) An appeal against the decision of the Inspector under sub-
section (2) of section 17, shall lie to the Competent Authority.



(2) The aggrieved person shall prefer an appeal in writing to the Competent Authority in form J
and file other supporting documents.

(3) When an appeal is received the Competent Authority shall call from the Inspector, before a
fixed date, the record of the case. The Competent Authority shall if necessary, also record the statements
of the aggrieved person and of the Inspector and seek clarification if any is required.

(4) Taking into account the documents, the evidence produced before him and the facts presented
to him or ascertained by him, the Competent Authority shall give his decision.

12. SUPPLY OF FORMS.- The employer shall supply to every woman employed by him at her request
free of cost copies of forms B, C, D, E, F, G, H and L.

13. NON SUBMISSION OF NOTICES, APPEALS OR COMPLAINTS IN THE PRESCRIBED
FORMS.-

Nothing in rules 5, 9 and 10 shall affect the right of a woman entitled to receive maternity benefit
or any other amount due under the Act if she fails to submit a notice, appeal or complaint under the said
rules, as the case may be, in a prescribed form:

Provided that where a notice, appeal or complaint under the said rules has been submitted by a
woman entitled to receive maternity benefit or any other amount due under the Act in a form, other than
the prescribed form, the authority concerned may, within fifteen days of the receipt of such notice, appeal
or complaint require the woman to submit the notice, appeal or complaint, as the case may be in the
prescribed form.

14. RECORDS.- Records kept under the provisions of the Act and these rules shall be preserved for a
period of two years from the date of their preparation.

15. ABSTRACT.- The abstract of the Act and these rules required to be exhibited under section 19 shall
be in form K and shall be exhibited in such manner as the Competent Authority may require.

16. ANNUAL RETURNS.- (1) The employer of every establishment shall on or before the twenty-first
day of January in each year submit to the Competent Authority of if the latter so directs, to the Inspector
within whose jurisdiction the establishment is situated, a return in each of the forms L, M, N, and O
giving information as to the particulars specified in respect of the preceding year.

(2) If the employer of any establishment to which the Act app lies sells abandons or discontinues
the working of the establishment, he shall, within one month of the date of sale or abandonment or four
months of the date of discontinuance, as the case may be, submit to the Competent Authority or if the
latter so directs, to the Inspector within whose jurisdiction the establishment is situated, a further return in
each of the said forms in respect of the period between the end of the preceding year and the date of sale,
abandonment or discontinuance.



MRS

FORM A
(See rule 3)
MUSTER ROLL
Name of the establishment.......
Serial Number.
Name of woman and her father’s (or if married, husband’s) name.
Date of appointment.
Nature of work.
Dates with month and year in which she is employed, laid off and not employed.

Month. Number of days ~ Number of days Number of days Remarks

Lo

17.
18.

19.

20.
21.

employed. laid off. not employed.
Date of which the woman gives notice under section 6.
Date of discharge/dismissal, if any.
Date of production of proof of pregnancy under section 6.
Date of birth of child.

. Date of production of proof of delivery/miscarriage/death.
11.
12.
13.
14.
15.
16.

Date of production of proof of illness referred to in section 10.

Date with the amount of maternity benefit paid in advance of expected delivery.

Date with amount of subsequent payment of maternity benefit.

Date with the amount of bonus, if paid under section 8.

Date with the amount of wages paid on account of leave under section 9.

Date with the amount of wages paid on account of leave under section 10 and period of leave
granted.

Name of the person nominated by the woman under section 6.

If the woman dies, the date of her death, the name of the person to whom maternity benefit and/or
other amount was paid, the amount thereof, and the date of payment.

If the woman dies and the child survives, the name of the person to whom the amount of
maternity benefit was paid on behalf of the child and the period for which it was paid.

Signature of the employer of the establishment authenticating the entries in the muster roll.
Remarks column for the use of the Inspector.

FORM B
[See rule 4(1)]

This is to certify that I examined.............. wife/daughter of ............ a woman employee in

.............. (name of establishment) on...(date) and found/cannot discover that she is pregnant and

is expected to be delivered of a child within....(month and/days from the above mentioned date/has
undergone miscarriage/has been delivered of a child on ....... (date) or is suffering from...... (date from
illness arising out of pregnancy/delivery/premature birth of a child or miscarriage.

..... Signature, qualifications and designation

of Medical Officer/Medical Practitioner.



Definitions of “Child” and “Miscarriage” as in the Maternity Benefit Act. 1961.
1. “Child” includes a still-born Child.
2. “Miscarriage” means expulsion of the contents of a pregnant uterus at any period prior to or
during the twenty-sixth week of pregnancy but does not include any miscarriage the causing
of which is punishable under the Indian Penal code.

FORM C
[See rule 4(4)]

This is to certify Shrimati...........oouiti e
Wife/daughter of ... .. ... employed in...........ooooii
(name of establishment) expired on .............ccceviiiiiiiiiiinnnnn.. before/during/after confinement.
The childdiedon...............oooiiiiiiii. /survives her,

Date.......oooeeiveennit.
Signature, qualifications and design-
nation of Medical Officer/Medical
Practitioner.
FORM D
[See rule 4(5)]

This is to certify that I examined.............. wife/daughter of ............ a woman employed in
............................... (name of establishment) and found that she has been delivered of a child/has
undergone miscarriage on.............. (date).

Date......... Signature of registered midwife.

Definitions of “Child” and “Miscarriage” as in the Maternity Benefit Act. 1961.

1. “Child” includes a still-born Child.

2. “Miscarriage” means expulsion of the contents of a pregnant uterus at any period prior to or
during the twenty-sixth week of pregnancy but not include any miscarriage the causing of which
is punishable under the Indian Penal code.

FORM E
[See rule 5(1)]
Notice under Section 6 of the Maternity Benefit Act. 1961.

(Name of the Establishment)

| I (name of the woman), wife/daughter of (establishment), hereby give notice that I
expect to be confined within six weeks next following from the date of this notice/had given birth to a
child.................... (date) and shall be absent from work from .............. (date).

I shall not work in any establishment during the period for which I received maternity benefit.



2. For the purpose of Section 7, I hereby nominate ............. (here enter name and address of the
nominee) to receive maternity benefit and or any other amount due to me under the Act in case of my
death.

Signature of an Attestor in case the
Woman is not able to sign and affixes
Thumb impression.

Date.................. Signature or thumb impression of woman
FORM F
[See rule 5(3)]
Form of receipt of Maternity Benefit.

To

................................... (name of establishment).

Lo, the undersigned a woman employee/the nominee of........... woman
employee/legal representative of...................... woman employee deceased in .................. (name of
establishment) at......................... n ... district received maternity benefit and/or other

amount due under the Maternity Benefit Act, 1961, from the employer of the establishment referred to
above, as detailed below:-

Rs. , Dbeing the first installment of maternity benefit paid on.........

Rs. , being the second installment of maternity benefit after delivery paid on........

Rs. , being the medical bonus under section 8 paid on...............

Rs. , being the wages for the leave period from ..........cccoecveeeiiiiriiiniieee e

to...... mentioned under section 9 or section 10.
My/Her confinement/miscarriage took place on...... or I/She fell ill because of pregnancy,
delivery, premature birth of a child or miscarriage on........ . In consequence, I...... her nominee/legal

representative have received the aforesaid amounts prescribed in sections 5, 8, 9 and 10 of the Maternity
benefit Act, 1961.

Signature or thumb impression of
*woman employee or her nominee or
legal representative.

Signature of an Attestor in case the
woman is not able to sign and affixes
thumb impression.

*Strike out unnecessary portion,



FORM G

(See rule 9)
To
The Labour Commissioner,
West Bengal.
Sir,
Lo the undersigned woman employee of........ (name of the establishment and full

address) having been wrongly deprived by the employer of maternity benefit or medical bonus or both
(strike out unnecessary portion) for the reasons attached hereto, prefer this appeal under sub-section (2) of
section 12 and request that the said employer be ordered to pay the above mentioned amount to me. A
copy of the order of the employer in this behalf is enclosed.

Signature or thumb impression of
Woman.

Date.......... Signature of an Attestor in case the
woman is not able to sign and affixes
thumb impression.

FORM H
(See rule 10)

To

The Inspector,

( Under the maternity Benefit Act, 1961 ).

Sir,

L oo (Name of woman), employed in.......... (Name and full address of establishment)
having fulfilled the conditions laid down in the Maternity Benefit Act, 1961 and the Rules there-under
and entitled to Rs. .............. being maternity benefit and/or Rs........... being wages for leave due under

section 9 or section 10 but the same has been improperly withheld by the employer. He may, therefore be
directed to pay the amount to me.

*Signature or thumb impression of
Woman.

Date.......... Signature of an Attestor in case the
woman is not able to sign and affixes

thumb impression.

*Strike out unnecessary portion.



FORM I
(See rule 10)
To

The Inspector,

( Under the maternity Benefit Act, 1961 ).
Sir,

IL.o........ (name), a person nominated under section 6 by or a legal representative of ....(name of
woman) employed in.....(name and full address of establishment) have to complain that the said woman
having fulfilled the conditions laid down in the Maternity Benefit Act, 1961 and the Rule thereunder if
entitled to Rs....... being maternity benefit and/or Rs.....being the medical bonus and/or Rs...........
bening wages for leave due under section 9, section 10 but the same has been improperly withheld by the
employer. He may, therefore, be directed to pay the amount to me.

Signature or thumb impression of
the nominee/legal representative.
Date.......... Signature of an Attestor in case the
Nominee/legal representative is unable to sign

and affixes thumb impression.

Full address of the nominee/legal representative.

FORM J
(Seerule 11)
To
Sir,
Shri......... Inspector, having directed under sub-section (2) of section 17 to pay the maternity
benefit or other amount being............. (nature of amount) to which................ (name of woman) is said

to be entitled. I prefer this appeal under sub-section (3) of section 17. In view of the facts mentioned in
the memorandum attached hereto and other documents filed herewith it is submitted that the woman is not
entitled to the maternity benefit of the said amount hence the decision of the Inspector in this behalf copy
of which is enclosed, may be set aside.

Signature of aggrieved person.
Full address:

FORM K
(See rule 15)
(Abstract of the Maternity Benefit Act, 1961 and the rules made there-under)

1. No employer shall knowingly employ a woman during the six weeks immediately following the
day of her delivery or miscarriage and no woman shall work in any establishment during the said
period.

2. No Pregnant woman shall, on a request being made by her in this behalf, be required by her
employer to do during the period of one month immediately preceding the period of six weeks
before the date of her expected delivery and also for any period during this period for six weeks
for which she does not avail of leave of absence any work which is of an arduous nature or which
involves long hours of standing or which in any way is likely to interfere with her pregnancy or



the normal development of the foetus, or is likely to cause her miscarriage or otherwise to
adversely affect her health.

(1) Subject to the provisions of the Act, every woman who has actually worked in an
establishment of the employer from whom she claims maternity benefit for a period of not less
than one hundred and sixty days, including the days during which she was laid off, shall be
entitled to, and her employer shall be liable for, the payment of maternity benefit at the rate of her
average daily wages absence not exceeding six weeks immediately preceding and including the
day of her delivery and for the six weeks immediately following that day:

Provided that where a woman dies during the period for which maternity benefit is
payable to her, the benefit shall be payable only for the days upto and including the day of her
death. However, where the woman having been delivered of a child, dies during her delivery or
during the period of six weeks immediately following the date of her delivery, leaving behind in
case the child, the employer shall be liable for the payment of maternity benefit for the entire
period of six weeks immediately following the day of her delivery but if the child also dies during
the said period, than, for days upto and including the day of the death of the child.

(2) The amount of maternity benefit for the period preceding the date of her expected delivery
shall be paid in advance by the employer to the woman on production of a certificate in form B
stating that she is pregnant and is expected to be delivery of a child within six weeks of the date
of production of the certificate, and the amount due for the subsequent period shall be paid by the
employer to the woman within forty eight hours of production of the certificate in form B or form
D stating that she has been delivered of a child or production of a certified extract from a Birth
Register maintained under the provisions off any law for the time being in force.

(1) Any woman employed in an establishment and entitled to maternity benefit under the
provisions of this Act may give notice in writing in form E, to her employer, stating that her
maternity benefit and any other amount to which she may be entitled under this Act may be paid
to her or to such person as she may nominate in the notice and that she will not work in any
establishment during the period for which she receives maternity benefit.

(2) In the case of woman who is pregnant, such notice shall state the date from which she will be
absent from work, not being a date earlier than six weeks from the date of her expected delivery.

(3) Any woman who has not given the notice when she was pregnant may give notice as soon as
possible after delivery.

(4) On receipt of the notice, the employer shall permit such woman to absent herself from the
establishment until the expiry of six weeks after the day of her delivery.

(1) Every woman entitled to maternity benefit under the Act shall also be entitled to receive from
her employer a medical bonus of twenty five rupees, if no parental, confinement and postnatal
care is provided for by the employer free of charge. The medical bonus shall be paid along with
the second installment of the maternity benefit.

(2) In case of miscarriage, a woman shall, on production of a certificate in Form B or Form D be
entitled to leave with wages at the rate of maternity benefit for a period of six weeks immediately
following the day of her miscarriage. The wages shall be paid within forty-eight hours of
production of the certificate in Form B or Form D.



(3) A woman suffering from illness arising out of pregnancy, delivery, premature birth of child or
miscarriage shall on production of a certificate in Form 2 be entitled, in addition to the period of
absence allowed to her on account of maternity or miscarriage, as the case may be to leave with
wages at the rate of maternity benefit for a maximum period of one month. The wages for the
leave period shall be paid within forty-eight hours of the expiry of that period.

Every woman delivered of a child who returns to duty after such delivery shall, in addition to the
interval for rest allowed to her, be allowed in the courts of her daily work to breaks of fifteen
minutes’ duration for nursing the child until the child attains the age of fifteen months. An extra
sufficient period the pending upon the distance to be covered, shall be allowed for the purpose of
the journey to and from the creéche or the place where the children are left by woman while on
duty, provided that such extra period shall not be less than five minutes’ and more than fifteen
minutes’ duration.

(1) When a woman absence herself from work in accordance with the provision of act, it shall be
unlawful for her employer to discharge or dismiss her during or on account of such absence or to
give notice of discharge or dismissal on such a day that the notice we expire during such absence,
or to vary to her disadvantage any of the condition of her service.

(2) (a) The discharge or dismissal of a woman to any time during her pregnancy, if the woman
but for such discharge or dismissal would have been entitled to maternity benefit or medical
bonus, shall not have the effect of depriving her of the maternity benefit or medical bonus.

Provided that where the dismissal is for one or more of the following Acts, the employer
may, by order in writing communicated to the woman, deprive her of the maternity or medical
bonus or both;

@) Willful destruction or employers goods or property;

(ii) Assaulting any superior of co-employee at any place within the establishment;

@iii))  Criminal offence involving moral turpitude resulting in conviction in a court of
law;

@iv) Theft, fraud or dishonesty in connection with the employers business or property;
and

W) Willful non-observance of safety measures or rules on the subject or willful

interference with safety devices or with fire-fighting equipment.

(b)Any woman deprived of maternity benefit or medical bonus or both, may within sixty days
from the date of which the order of such deprivation is communicated to her, appeal in From G to
the Competent Authority and his decision on such appeal whether the woman should or should
not be deprived of maternity benefit or medical benefit for such period.

If an woman work in any establishment after she has been permitted by her employer to abscent
herself under the provisions of the Act, she shall forfeit her claim to the maternity benefit for such
period.

(1) Any woman calming that maternity benefit or any other amount to which she is entitled under
the act and any person claiming that payment due has been improperly withheld may make a
complaint to the Inspector in writing in form H or I, as the case may be.

(2) The Inspector may, of his own motion or on receipt of a complaint in form H or I make a
enquiry or cause an enquiry to be made and if satisfied that payment has been wrongfully
withheld, may direct the payment to be made in accordance with his orders.
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(3) Any person aggrieved by the decision of the Inspector may, within thirty days from the date
on which such decision is communicated to such person, appeal to the Competent Authority.

(4) The decision of the Competent Authority, where an appeal has been preferred him or of the
Inspector where no such appeal has been preferred, shall be final.

(a) The employer shall supply to every woman employed by him at her request free of cost
copies of forms B, C, D, E, F, G, H and L.

(b) The failure to submit a notice, appeal or complaint in the prescribed form will not affect the
right of a woman entitled to receive maternity benefit or any other amount due to under the Act.
Where a notice, appeal or complaint has been received in a form other than the prescribed form,
the authority concerned shall within fifteen days of the receipt of such notice, appeal or
complaint, require the woman to submit the notice, appeal or complaint, as the case may be in the
prescribed form.

a) 1) The employer of every establishment in which woman are employed shall prepare and
maintain a muster roll in form A and shall enter therein particulars of all woman workers in the

establishment.

2) All entries in the muster roll shall be made in ink and maintained up-to-date and it shall
always be available for inspection by the Inspector during working hours.

b) The employer of every establishment shall on or before the twenty-first day of January in each

year submit to the Chief Inspector of Factories, or if the latter so directs, to the Inspector within
whose jurisdiction the establishment is situated a return in each of the forms L, M and N giving
information as to the particulars specified in respect of the preceding year.

FORM- L
(See rule 16)

Annual return for the year ending on the 31* December, 19...............

R SRR ol

11.

Name of the establishment.

Address of the establishment, P.O. District.

Date of opening of the establishment.

Date of closing, if closed.

Postal address of the establishment.

Name of employers, postal address of employers.

Name of managing agent, if any, postal address of managing agent.

Name of Agent or representative of employer, postal address of representative of employer.
Name of Manager, postal address of Manager.

. a) Name of the medical officer, if any, attached to the establishment.

b) Qualification of medical officer attached to the establishment.
c) Is he resident at the establishment?
d) If a part-time employer, how often does he pay visit to the establishment.

a) Is there any hospital attached to the establishment?

b) If so, how many beds are provided for woman employees?
¢) Is there a lady doctor?

d) If so, what are her qualifications?



e) Is there a qualified midwife?
f) Has any créche been provided?

Signature of employer,
date.

FORM M
(See rule 16)

Employment, dismissal, payment of bonus, etc., of woman for the year ending on 31°* December, 19

1. Establishment.

2. Aggregate number of women permanently or temporarily employed during the year.

3. Number of women who worked for a period of not less than one hundred and sixty days in the

twelve months immediately preceding the date of delivery.

Number of women who gave notice under section 6.

Number of women who were granted permission to absent on receipt of notice of confinement.

Number of claims for maternity benefit paid.

Number of claims for maternity benefit rejected.

Number of cases where pre-natal, confinement and postnatal care was provided by the

management free of change (Section 8).

9. Number of claims for medical bonus paid (Section 8).

10. Number of claims medical bonus rejected.

11. Number of cases in which leave for miscarriage was granted.

12. Number of cases in which leave for miscarriage was applied for but was rejected.

13. Number of cases in which additional leave for illness under section 10 was granted.

14. Number of cases in which additional leave for illness under section 10 was applied for but was
rejected.

15. Number of women who died-
a) Before delivery.
b) After delivery.

16. Number of cases in which payment was made to person other than the women concerned.

17. Number of women discharged or dismissed while working.

18. Number of women deprived of maternity benefit and/or medical bonus under provision to sub-
section (2) of section 12.

19. Number of cases in which payment was made on the before of the Competent Authority or
Inspector.

20. Remarks.
N.B—Full particulars of each case and reasons for the action taken under Serials 7, 10, 12, 14, 17
and 18 should be given in the Appendix below.

S

Signature of employer,
date.



FORM N
(See rule 16)

Details of payment made during the year ending 31* December, 19.

Name of person to whom paid Amount paid.

Date of payment.

Woman employee.

Nominee of the woman.

Legal representative of the woman.

Amount for the period preceding date of expected delivery.

Amount for the subsequent period.

Under Section 8.

Under Section 9.

Under Section 10.

0. Number of women workers who absconded after receiving the first installment of maternity
benefit.

11. Cases where claims were contested in a court of law.

12. Results of such cases.

13. Remarks.

I SRR I ol

Signature of employer,

Date.



No.F.2(82)-MS/ESTT-11/93(Sub-I)
‘ Government of Tripura
Health & Family Welfare Department

Dated___ 9 M,l}lrm'l 2018,

Notification

The Governor, Tripura is pleased to order that, the following guidelines shall be
followed in sanctioning child care leave in respect of female officers / officials working

under the Health & Family Welfare Department, Govt. of Tripura:-

1. Child Care Leave shall be sanctioned maximum 30 (Thirty) days at a time / in a
spell and gap of sanctioning Child Care Leave between spells will be 30 days i.
e. after joining on expiry of Child Care Leave.

2. If Child Care Leave is prefixed or suffixed with any kind of leave then next spell
of Child Care Leave will be sanctioned after expiry of same working period.

3. Child Care Leave may also be taken in continuation of Maternity leave for a

maximum period of 30 (thirty) days.

4. Head of Department or Head of Offices shall sanction Child Care Leave in
respect of female officers/Officials max. 20% of existing same category of staff

on first come first serve basis.

5. In case application submitted by the staff is on same day, then Head of
Offices/Head of Deptt. shall sanction Child Care Leave on the basis of age of
child on the ground of examination, sickness etc. of the child. The Head of
Office/Head of Department will decide the priority for sanctioning the Child

Care Leave.

6. In special circumstances, period of Child Care Leave as applied for by the
employee concerned shall be considered when child is suffering from Cancer o
TB/Congenital Heart disease /Chronic Kidney Disease/ Accidental injury

subject to the satisfaction and discretion of the sanctioning authority,

Cont. page-2.
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{No.F.2(82)—MS/ESTT-II/93(Sub—I)}

This guideline will not be applicable to the staff whose child has completed 16

years on the date of submission of application subject to condition that, the

Institutions normal work should not be disrupted and on satisfaction and

discretion of sanctioning authority.

By Order,
YgulE
(A. Deb Barma)

Under secretary to the
Government of Tripura.

Copy to:-

>

>

The P.S. to the Hon’ble Chief Minister, Tripura, Agartala- for kind

information please.
The P.S. to the Chief Secretary, Govt. of Tripura, Agartala- for kind

information please.
The P.S. to the Hon’ble Minister, Health & F.W. Deptt., Govt. of Tripura,

Agartala- for kind information please.

The P.S. to the Principal Secretary, Finance Department, Govt. of Tripura,
Agartala Govt. of Tripura, Agartala- for information please.

The P.S. to the Secretary, Health & F.W. Deptt., Govt. of Tripura, Agartala-

for kind information please.
The Director of Health Services, Government of Tripura, Agartala — for

information please.
The Director of F.W. & P.M., Govt. of Tripura, Agartala- for information

please.
The Director of Medical Education, Govt. of Tripura, Agartala- for

information please.
All Head of Office(s) under Health & F.W. Deptt. Govt. of Tripura-for

information & necessary action please.

G &

Under setCretary to the
Government of Tripura.
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No.F.9(5)-FIN(EXPENDITURE-1)/2019
GOVERNMENT OF TRIPURA
FINANCE DEPARTMENT
Dated, Agartala, the ....................... , 2019

NOTIFICATION

In exercise of power conferred by Clause (3) of Article 166 of the Constitution of
India, the Governor of Tripura is pleased to make the following Rules:-

1. SHORT TITLE, EXTENT AND COMMENCEMENT:
(1) These rules may be called the ‘Delegation of Financial Powers Rules, Tripura, 2019°.

(2) They shall come into force on and from the date of publication of this notification in the
Tripura Gazette.

(3) Save as otherwise provided in these rules, these rules shall apply to Government
Departments as well as Government Bodies, as defined under Rule 2.

(4) Only Rule 9(1) (xxxiv) of DFPRT and any other specific Rule wherever mentioned will
be applicable to ‘Government Undertakings and Aided Institutions’. The administrative
Department may, however, issue further orders for administrative and financial control of
Government Undertakings, if required.

2. DEFINITIONS:
In these rules, unless the context otherwise requires:-

(a) "Appropriation" means the assignment to meet specified expenditure of funds included in
a Primary unit of appropriation;

(b) "Charged expenditure" means the expenditure charged on the Consolidated Fund of
Tripura as listed in Article 202 (3) of the Constitution of India;

(c) "Contingent expenditure" means all incidentals and other expenditure including
expenditure on store which is incurred for the management of an office, for the working of
technical establishment such as a laboratory, a workshop, an industrial installation, a farm
and the like, but does not include any expenditure which has been specifically classified as
falling under some other head of expenditure such as “Works”, “Tools and Plants and the
like™;

(d) "Continuing Scheme" is one which has been administratively and financially approved in

the previous year and continues to be under implementation;

(e) "Controlling Officer" means and includes the Secretaries of all Departments in respect of
Departments under their respective charge unless otherwise notified by the Finance
Department;



(f) "DDO (Drawing and Disbursing Officer)" means the Head of Office and includes any
Gazetted Officer serving under the Head of Office to sign a bill or order for him as authorized
by him as per provision of Rule 142 of the Central Treasury Rules as adopted in the State;

(g) "Department” means the Department of the State Government as notified from time to
time and for the purpose of these rules includes the Governor's Secretariat, the Legislative
Assembly Secretariat, the Tripura Public Service Commission, Tripura Women Commission,
Tripura Information Commission, Tripura Police Accountability Commission, Tripura
Human Rights Commission, Tripura Electricity Regulatory Commission and other
Commissions and Government bodies set up by the State Government;

(h) "Each Case" means in respect of non-recurring expenditure - expenditure incurred at a
given point of time and in respect of recurring expenditure - each type of expenditure of a
recurring nature;

Explanation:

(1) If on a particular occasion a number of items of stores are to be purchased, the
powers of the sanctioning authority should be exercised on that occasion for the entire lot
and not with reference to individual articles constituting the lot.

(2) Purchases arising out of the same indent should not be split and made separately on
different dates with a view to avoid the sanction of higher authority.

(3) An authority empowered to sanction expenditure on any recurring item, say up to Rs.
1500/- per annum, will be competent to sanction expenditure on the item on a number of
occasions subject to the limit of Rs. 1500/- per annum.

(i) "Finance Department (F.D. in short)" means the Finance Department of the State
Government;

(§) (1) “Government bodies” means Statutory Commissions, Sub-ordinate & Attached offices,
Boards, Agencies etc. that are financed and administered by the Government;

(i1) “Government Undertakings and Aided Institutions” means Government Companies,
Corporations, Societies, Authority, Trusts, Autonomous bodies including Local
bodies, SPV, Joint ventures as well as Grant-in-Aid / Sponsored Institutions, which
are fully or partly financed/ aided or otherwise assisted by Government.

(k) "Head of Department" means Government Officers who have been notified as Head of
Department by orders issued by the State Government in the Finance Department;

(1) "Head of Office" means Government Officers sub-ordinate to the Head of Department
declared by any Department of State Government or Head of Department to be "Head of
Office" in respect of an independent establishment;

(m) “Local Bodies” means “Urban Local Bodies and Rural Local Bodies™.
(n) "New Scheme" is a Scheme which is not a Continuing Scheme.

(o) "Non-recurring Expenditure" means expenditure other than recurring expenditure.



(p) "Past Cases" mean cases which were pending for decision on the date these rules came
into force.

(q) "Primary unit of appropriation" means a primary unit of appropriation as Sub-head
specified in the Budget Publication in which Detailed Demands for Grants including Charged
Expenditure are provided for a year under which all expenditures are accounted;

(r) “Public Works” means “civil/electrical works including public Buildings, public services,
transport infrastructure etc., both original and repair works and any other project, including
infrastructure which is for the use of general public”;

(s) "Re-appropriation" means the transfer of funds from one primary unit of appropriation to
another such unit;

(t) "Recurring expenditure” means expenditure which is incurred regularly at periodicals
intervals;

(u) "Secretaries" include the Chief Secretary, Additional Chief Secretaries, Principal
Secretaries, Secretaries, Special Secretaries and Additional Secretaries who are holding
independent charge of Departments;

(v) "State Government" means the Government of Tripura;

(w) "Sub-Controlling Officer" means and includes District Magistrate & Collector of their
respective districts and any other authority under Controlling Officer of any Department
notified as such;

(x) "Subordinate authority" means an authority subordinate to a Department of the
Government or a Head of Department;

(y) "TTAADC" means Tripura Tribal Areas Autonomous District Council.

(z) “Administrative approval” means the formal acceptance by the Department concerned for
an original work other than a petty work costing Rs. 50,000/- or under to be undertaken for
the Department either by the Public Works Department or the Department or Agency to
which the work may have been assigned by the Governor.

(aa)  “Expenditure sanction” means the sanction of Government or of an authority to which
powers has been delegated to incur expenditure of public money for a specified purpose and
is subject to appropriation of funds.

(bb)  “Technical sanction” means the sanction of the competent authority to a properly
detailed estimate for a work to be done. A "technical sanction" amounts to a guarantee that
the proposals are technically sound, and that the estimates are accurately prepared and are
based on adequate data.

(cc)  “Miscellaneous expenditure” means all expenditure other than expenditure falling
under the category of pay and allowances of Government servants, leave salary, pensions,
contingencies, grants-in-aid, contribution works, stock, tools and plant and the like.

(dd) “Revenue Expenditure” means expenditure incurred on normal running of the
Government departments and maintenance of services, interest charges on debt incurred by
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Government, subsidies and so on. Broadly speaking, it is an expenditure which does not lead
to any creation of assets or reduction in liability is treated as revenue expenditure.

(ee)  “Capital Expenditure” An expenditure which either involves creation of an asset,
investment in shares, acquisition of valuables, loans and advances granted by the Government
or reduces liability (e.g., repayment of loan) is called capital expenditure. This type of
expenditure adds to the capital stock of the economy and raises its capacity to produce more
in future.

(ff)  “Administrative Department” — wherever power is delegated to Department or
Administrative Department, it has to be exercised by Secretary with the approval of Minister-
in-charge of Department or Secretary of the Department himself if so delegated by the
Minister-in-charge.

(gg) “Outsourcing of Services” means deployment of outside agencies on a sustained long
term (for one year or more) for performance of other services which were traditionally being
done in-house by the employees of Ministries/ Departments (e.g. Security Services,
Horticultural Services, Janitor/ Cooking/ Catering/ Management Services for Hostels and
Guest Houses, Cleaning/ Housekeeping Services, Errand/ Messenger Services, and so forth).
Besides outsourcing, other services also include procurement of short-term stand-alone
services.

3. BUDGETING:

(1) Through discussions with the Controlling Officer, Finance Department will indicate in
advance the ceilings of expenditure for various Departments under different Demands, on the
basis of past actuals as reported by the Controlling Officers and the Accountant General,
trend variations and other adjustments as considered necessary, based on availability of
resources and outcome of previous budget and priority of the Government.

(2) On receipt of the budget proposals, Finance Department will examine them and prepare
consolidated Budget proposals by Major Heads.

4. PROVISION OF FUNDS BY THE LEGISLATURE:

Demands for grants and appropriation for charged and voted expenditure are presented to the
Legislature on behalf of the Departments. After the Demands have been voted and the
Appropriation Act has been passed, the amount authorized by law becomes available to the
Departments only after being released by the Finance Department through online CTOS
software to meet the sanctioned expenditure. Hard copies of such releases will be made
available to the Department.



S. ALLOTMENT OF FUNDS:

(1) After the Budget has been passed, the Administrative Departments shall allot the
provision under different units among the Controlling Officers out of the fund released online
by the Finance Department. Where the provision is made against only one Controlling
Officer, it is implied that the entire fund released by the Finance Department is at his
disposal. The Controlling Officer shall communicate online allotment of funds to the Sub-
Controlling Officer or Drawing and Disbursing Officers, as the case may be, through CTOS
software indicating reference of release of fund from the Finance Department along with FR
code and appropriation as advised from the Finance Department. No expenditure can be
incurred by any Department until the allotment of funds is communicated online upto
detailed Heads of account (mentioning State fund/ CSS / CP / NLCPR / NEC distinctly) by
the Controlling Officer/ Sub-Controlling Officer to the DDOs with intimation to Treasury
Officers / Sub-Treasury Officer. On the basis of such allotment of fund, the Treasury Officer/
Sub-Treasury Officer will verify the appropriation entries made by the DDOs in the bills
through CTOS software. The grant-in-aid to autonomous bodies like PRIs / ULBs / TTAADC
and Share Capital / Grant to Government Undertakings / Autonomous Bodies / Grant-in-aid
Institutions etc., shall be provided on monthly or quarterly basis, as the case may be, subject
to satisfactory utilization and performance. While making allotment of fund among the Sub-
Controlling Officer / DDOs by the Controlling Officer/ Sub-Controlling Officer respectively
through online, the reference of release of fund from the Finance Department along with code
number must be mentioned indicating the appropriation position of the concerned release.

(2) It shall be the responsibility of Departments and Controlling Officers to ensure the
budgetary provision for different schemes separately under State fund, Centrally Sponsored
Schemes, Central fund, Non-Lapsable Central Pool of Resources and North Eastern Council
Schemes are not exceeded under any circumstances except in cases where additional fund has
been released from the Finance Department subject to adjustment in the R.E. stage and under
no circumstances the Revised Estimates are to be exceeded.

(3) The drawal of money from Treasuries/Sub-Treasuries by Drawing and Disbursing
Officers shall be restricted to online fund allocation by the Controlling Officer/ Sub-
Controlling Officer in favour of the Drawing & Disbursing Officer(s) against release or
ceiling as indicated by Finance Department. Instructions issued by the Finance Department
from time to time on the procedures and conditions regulating the system of drawal of money
from Treasuries/Sub-Treasuries on the basis of fund release shall apply. Fund should not be
drawn merely to avoid lapse at the end of financial year or for parking in bank accounts as the
Finance Department revalidates fund under CSS/ CASP in next financial year. If at all fund is
drawn which is not required during the financial year, it may be kept in PL Account / Public
Account under Head of Account 8443-00-800-Other Deposit rather than bank account.
Withdrawal of fund from PL. Account can be done any time and will not require any approval
of Finance Department. All funds lying idle in bank accounts may be deposited back to
Government account or transferred to PL account/ Public Account.

(4) The Departments should send their proposal for release/ revalidation of central schemes/

NEC/ NABARD/ EAP funds only to the extent upto which it could be actually utilized during
5



the financial year to avoid the problem of revalidation in next/subsequent years. The proposal
for release of fund should invariably be accompanied by status report of fund released earlier
under the scheme. Scheme should be implemented strictly as per guidelines, in a manner that
no additional liability is created for State Government, over and above the stipulated state
share (usually 10%). The administrative expenditure/ contingency permissible under the
Scheme should be utilized optimally so as to reduce pressure of State resources for
expenditure of similar nature.

(5) The revalidation of fund, against fund under CSS/CASP only which have been released
during any financial year, will be done in next or subsequent financial year on production of
the reconciled statement of expenditure from O/o Accountant General, Tripura. The Finance
Department may revalidate the amount on the basis of a Non-Drawal Certificate issued by
Controlling Officer/ Secretary of the Department in first few months of the financial year
when reconciled statement from O/o Accountant General, Tripura is not available subject to
condition that the Departments will submit the reconciled expenditure statement from the
Accountant General, Tripura by 30th November of the ongoing financial year failing which
the Finance Department will make adjustment of the amount released from subsequent
releases.

(6) All proposals for additional fund over and above the budget provision should be
accompanied by offer of savings in some other salary/non-salary head.

6. GENERAL LIMITATIONS ON POWER TO SANCTION EXPENDITURE:

(1) In all cases, the following fundamental conditions must be fulfilled before Government
money can be used for any kind of expenditure or paid or advanced to any person for any
purpose, namely.

1. that public revenue may be spent only on legitimate objects of public expenditure;

ii. that there is specific authority or sanction to incur the expenditure or make the
payment or advance the money;

iii. The authority or sanction to incur the expenditure or make the payment or advance,
shall not be operative unless funds to meet it have been available by appropriation or
re-appropriation by competent authority in accordance with the rules contained in the
Budget manual,;

iv. Funds should ordinarily be drawn only when the expenditure is imminent;

v. No funds should be drawn merely to avoid lapse of budget provisions and to show
expenditure by deposition in Civil Deposit/P.L. Account or Bank/Postal Account or
otherwise;

vi. No breach of any standard of financial propriety is involved.

(2) An authority may sanction expenditure or advance of money only in those cases where it
is authorized to do so by



(a) These or any other rules issued by or with the approval of the Finance Department.
(b) The provisions of any law for the time being in force.
(c) Any general order or special order of the Governor or other competent authority.

(d) Fund has been sanctioned or committed in writing. If only part fund is available and
work is divisible, work may be taken up in phased manner. However, if work is not
divisible, prior commitment from Finance Department may be obtained regarding
availability of balance fund from the budget before issue of the Administrative Approval
and Expenditure Sanction.

(e) Any order of the Government laying down as scale or maximum scale of expenditure
has been followed.

(3) Nothing contained under these rules shall empower any authority to sanction, without
prior concurrence of the Finance Department, any expenditure which involves introduction of
new scheme, programme, principle or practice or modification of the existing scheme,
programme, principles or practices, likely to lead to increase in expenditure or financial
liability in future.

(4) The exercise of powers to sanction expenditure is subject to the observance of general or
special direction which the authority may delegate or re-delegate.

(5) No expenditure shall be incurred against a sanction unless funds are made available by
appropriation or re-appropriation.

(6) The Secretary of the Department and the Controlling Officer shall arrange to be kept
informed not only what has actually been spent from the grant or appropriation, but also what
commitments and liabilities have been and will be incurred against them. They shall be
completely responsible for the departmental expenditure.

(7) Each bill irrespective of the amount involved (excepting salary bills) to be presented to
the Treasury/ Sub-Treasury shall be accompanied with the sanction orders(s) by the authority
empowered under these rules, without which such bills shall not be entertained.

(8) In spite of the sanctions accorded under delegation, no expenditure can be incurred unless
funds to cover the charge during the year have been provided. Hence when applying for
sanction of a competent authority to any expenditure, it should invariably be specified how it
is proposed to be met. The sanctioning authority should also indicate on the body of the
sanction as to how the fund is to be provided including name of scheme/project etc.

(9) Lapse of sanction — An expenditure sanction for any fresh charge, which has not been
acted upon within the financial year in which it is issued must be held to have lapsed, unless
it is specially renewed with necessary provision of funds.

Note:- This rule does not apply to a case where an allowance sanctioned for a post or a
class of Government servants has not been drawn by a particular incumbent of the post or a
particular set of Government servants nor does it apply to a additions made gradually from
year to year to a permanent establishments under a general scheme which has been
sanctioned by a proper authority.



7. RESIDUARY FINANCIAL POWERS AND GENERAL LIMITATIONS:

Financial powers, not specifically delegated to any authority by these rules, shall vest in the
Finance Department. In case of emergencies due to natural calamities or any other unforeseen
circumstances, Finance Department shall issue appropriate orders to remove any such
difficulties in dealing with those circumstances. The instructions issued by Central Vigilance
Commission may be treated as guiding instructions especially for public procurement of
goods & services as well as execution of works.

Provisions of General Financial Rules & other Central Rules as adopted in the State as well
as Manuals for procurement of goods/ services/ works/ consultancy as well as PWD Manual
of State have to be followed wherever applicable. If there is no provision for a particular
matter in State Rules / Guidelines, provisions of similar current documents of Central
Government may be followed.

8. RE-APPROPRIATION:

Administrative Departments shall obtain prior approval of Finance Department for re-
appropriation of funds subject to the following conditions and overall limitations of
legislative approval inherent in financial authorization:-

(1) No fund shall be re-appropriated after finalization of Revised Estimates.
(11) Funds shall not be re-appropriated from one Major Head of account to another.

(ii1) No re-appropriation shall be made from Capital Head to Revenue Head, but the reverse is
allowed.

(iv) Funds shall not be re-appropriated across Central Schemes, Centrally Sponsored
Schemes, NLCPR, NEC, State Schemes & Loan Schemes.

(v) Funds shall not be re-appropriated from grants meant for State schemes/ projects or
specific purpose of committed nature.

(vi) Funds shall not be re-appropriated to meet expenditure which has not been sanctioned by
a competent authority.

(vii) Funds provided for charged expenditure shall not be re-appropriated to meet voted
expenditure and vice-versa.

(viii) No re-appropriation shall be made from and to the provision for Secret Service
expenditure.

(ix) No re-appropriation shall be made between Primary Units which would involve
augmenting the provision under any such unit by more than twenty five per cent.

(x) No re-appropriation shall be made from the provision for salary & wages for any other
purpose.

(x1) Re-appropriation for funds for Office Expenses, Travelling Allowance and Contingent
Expenditure shall be subject to following restrictions: -
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a) The existing provision shall not be augmented by re-appropriation or by transfer
between primary units.

b) No re-appropriation shall be made from and to a provision specifically budgeted for a
special purpose or to cover an expenditure, which requires the approval of the Finance
Department e.g. purchase of vehicles.

¢) No re-appropriation shall be made from sums provided for payment of contribution to
or recoveries of expenditure from another Government.

(xii) The provisions under "other allowance" shall not be diverted either by re-appropriation
or by transfer within the primary units under a Major Head of Account.

(xiii)) No increase is made in the recurring expenditure against a saving in non-recurring
items of expenditure.

(xiv) The saving which may be available within the overall allotment for the scheme will
not be utilised for any new item of expenditure which requires prior Legislative approval
before the expenditure is incurred.

(xv)  No new service will be introduced by the re-appropriation whatsoever.

(xvi) No expenditure shall be incurred on any object for which no provision exists in the
budget without making provision.

(xviil) The re-appropriation should not have any effect of undertaking of recurring liability.

(xviii) No re-appropriation can be made from a sub-head accommodating expenditure which
is likely to be reimbursed by the Government of India or any other agency to any Sub head
which does not accommodate such reimbursable expenditure.

(xix) No re-appropriation will be allowed to enhance provision under a works project or
under a suspense Head only to purchase materials unless such material are required for use
during the year.

(xx) In a case in which provision made in the budget under a Sub head is expected to
exceed, re-appropriation should ordinarily be postponed until a reliable forecast is possible as
the information available in the earlier part of the year is not always a safe guide for making
re-appropriation.

(xxi) No re-appropriation shall be sanctioned for any purpose whatsoever out of provision
obtained through supplementary Demand voted by the Assembly for Specific purposes. The
same principle applies to supplementary charged appropriation.

(xxii) No re-appropriation shall be made, save with the previous consent of Finance
Department, to meet any expenditure which is likely to lead to further outlay in future years.

(xxiii) If any Department requires additional allocation under any head of account over and
above the Budget Estimates, the Department should locate savings in some other head of
account in their budget and send a proposal for re-appropriation of funds.

(xxiv) Expenditure on "works" will be subject to the following further conditions:-
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(a) Funds shall not be re-appropriated for any work which has not received
administrative approval and technical sanction as prescribed by rules from time to
time.

(b) The amount appropriated for any work shall not exceed the amount approved or
sanctioned for that work by a sum greater than the excess which may be authorised
under the Public Works Department Code.

(c) Where excess of requirement over the administrative approval or/ and technical
sanction exceed 10%, it will need revision of administrative approval or/and technical
sanction. Diversion in such cases should be made only after assessment of actual
requirement is made on the basis of detailed revised estimates and revised
administrative approval of the competent authority is obtained.

(d) Recoveries in the nature of reduction of expenditure in excess of provisions
therefore in the estimate of a work (and if the estimate is spread over a number of
years, credit in excess of provisions therefore during a particular year) release
additional funds for a work. These additional funds are not admissible for expenditure
and should be allowed to lapse. Withdrawal of funds out of this credit for meeting
expenditure on other work is also not admissible.

(e) Re-appropriation of funds for completion of electrical installations and public
health portion of building works may be made out of the composite estimates for the
works as a whole.

(f) No work order should be issued unless fund is made available or committed.

9. PRIOR CONCURRENCE OF THE FINANCE DEPARTMENT:

(1) Prior concurrence of Finance Department shall be required in respect of the items
mentioned below: -

(1) Creation of posts.
(11) Filling up of vacant posts by direct recruitment.

(111) Engagement of Contractual employees including re-appointment/re-engagement etc.
New engagement of DRW/ PTW/ MRW/ Contingent workers is banned and it will be
allowed only in extreme exigency.

(iv) Purchase of Vehicles.
(v) Hiring of vehicles.

However, the Secretary of the Department will be competent to allow hiring of a
vehicle for a maximum period of 3 months for use by field officers/offices when a
running vehicle goes out of order and repair is likely to take considerable time and
the replacement of the vehicle is not found feasible from other existing vehicles.
This hiring should be discontinued immediately after the vehicle is repaired or on
completion of the period of three months whichever is earlier. The hiring should also
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be discontinued immediately where a new vehicle is purchased in replacement of the
vehicle going out of order.

The Secretary of the Department will be competent to allow further continuation
of hiring of vehicles on annual basis subject to obtaining the approval of the
Departmental Minister if such hiring had been approved by the Finance Department
initially.

The Secretary of the Department will be further competent to allow hiring of

one vehicle, for emergency requirements, for maximum spell of 5 days limited to
maximum 2 spells in a year for each Department under his control.

(vi) No official below head of Department will be entitled for residential telephone,
mobile and broadband / data card. Moreover, reimbursement of combined bills of
personal residential landline telephones, mobile & broadband / data card can be extended
to officials below Heads of department only after prior concurrence of Finance
Department as per ceiling prescribed by it.

(vii) The Secretary of a Department is competent to approve the purchase of furniture /
laptop / air-conditioners / photocopiers and any other equipment not in common use in
Government offices up to Rs.2.00 lakh for any establishment in a year subject to ceiling
of Rs.10.00 lakhs for all offices / sections within that financial year for the entire
Department. Beyond this, the administrative Department will be competent to decide
subject to availability of fund.

(viii) Increase of the state share or subsidy in any State/Central scheme
(ix) Re-drawal of lost cash.
(x) Writing off of losses, except cases covered under Rule 30 and Rule 31 ibid.

(xi) Administrative Departments will be competent to decide deputation of any
individual or team to participate in any cultural, sports or similar programme outside the
State within India with approval of the Chief Minister. However, for participation abroad
from State Government’s funds, concurrence from Finance Department shall be required
in addition.

(xii) Revision of pay scales/wages or of any service benefits and up-gradation of any
post.

(xii1) Terms and condition of appointment of persons in the State Government or
Government Undertakings on deputation from Central Government, other State
Governments, Central or other State Government Undertakings.

(xiv) Sanction of rent-free accommodation, unless covered under any specific order
issued by the Finance Department.

(xv) Sanction of allowance / special pay / honorarium / overtime allowance etc. unless
covered under any specific order issued by the Finance Department.
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(xvi) Contribution of equity capital to Public Sector Undertakings, other than fund
released from Finance Department. However, for sanction of share capital and grant to
the LAMPS / PACS by the Co-operation Department, no such concurrence will be
needed once the Finance Department releases the fund on the basis of the Budget
provisions.

(xvii) Grants not covered by Grants-in-aid Rules approved by the Government with
concurrence of the Finance Department.

(xviii) Stipend/Scholarship not covered by Rules approved by the Government with the
concurrence of the Finance Department and modification of rates of scholarship/stipend.

(xix) Subsidy not covered by Rules approved by Government with the concurrence of the
Finance Department.

(xx) Deputation abroad on training/tour etc. at the cost of State Government.

(xxi) Acceptance of loan by any Department from Financial Institutions/Financial
Undertakings etc.

(xxii) All Externally Aided projects

(xxii1) Furnishing of guarantee by the State Government against any loan to be taken by
any State Government Department.

(xxiv) Any new scheme and scope or coverage of the existing schemes.
(xxv) Outsourcing of Services.

(xxvi) Engagement of consultants on long term basis.

(xxvii) Opening of any new office/establishment.

(xxviii) Opening of Bank/Postal Account and making any term/fixed deposit.

(xxix) Acquisition of land for projects except where costs can be met from Central
schemes

(xxx) Introduction or increase of rate of subsidisation of services offered by Government
/ Govt. aided institutions.

(xxxi) Introduction of new scheme having financial implication or rate of change of
benefit in existing scheme.

(xxxii) Continuation of temporary posts which are vacant.

(xxxiii) Subscription to any LIC Group Insurance Scheme for pension, gratuity or leave
salary.

(xxxiv) Acceptance of Central schemes/ Schemes of Financial Institutions / NEC having
state share more than 10%

(xxxv) Provision of clause (i), (ii), (iii), (iv), (v), (x), (xii), (xv), (xxi), (xxii), (xxiii),
(xxxiii) and (xxxiv) will apply to Government Undertakings including local bodies. The
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non-applicability of other clauses is subject to availability of own resources to fund the
activity.

(xxxvi) Any other item where the approval of the Finance Department is required under
any other rules or Rules of Executive Business including matters having financial
implications.

(2) In all cases mentioned under sub-rule (1), no action shall be taken without obtaining the
prior approval of the Finance Department and under no circumstance ex-post-facto
concurrence of the Finance Department shall be sought. The reference number and date by
which the Finance Department concurred in the proposal must be indicated on the Bills
submitted to the Treasury in the absence of which the bill shall not be entertained.

(3) Charges for vehicles hired with the prior approval of the Finance Department by any
Government Department or any Government Undertaking or any local body shall be within
rates specified in the Memorandum at Annexure — I. The rate notified by the Transport
Department cannot be used for hiring vehicles for performing government duty on long-term
basis.

(4) The Administrative Department shall be competent to sanction continuation of temporary
posts in the regular scale of pay provided these posts have been created with the prior
concurrence of the Finance Department and with approval of the Council of Ministers and
that these posts are physically occupied on the date of expiry of the previous continuation.
The period for which a temporary posts is created or extended does not exceed twelve months
or such shorter period as may be specified in the order delegating the power and does not in
any case extend beyond the last day of the financial year concerned.

Regarding continuation of posts created on fixed-pay basis keeping regular scale of pay
posts in abeyance with the concurrence of Finance Department and for contingent and
part-time / temporary posts created with concurrence of the Finance Department, the
Administrative Department shall be competent to sanction continuation of those posts
provided these posts have been physically occupied on the date of expiry of previous
continuation.

In all other cases in respect of creation, filling up & continuation of vacant temporary
posts, prior concurrence of the Finance Department shall be necessary. All contingent and
part- time / temporary posts shall automatically lapse on the day vacated by the incumbent.

Copies of orders on the posts continued by the Department indicating specifically the
reference of the original concurrence by the Finance Department in the creation of such
posts and their period of continuation, along with a certificate that these posts are actually
physically occupied, shall be rendered by the Administrative Department to the Finance
Department and Treasuries, failing which Treasuries shall not pass Pay Bills and other
claims of the employees entertained against those posts.

(5) The concurrence of the Finance Department shall not be required for purchase of medical
equipment used in the Hospitals under the Health Department and the Home Department, if
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the individual cost of the equipment does not exceed Rs. 50.00 lakhs provided annual
procurement plan is approved by Finance Department.

(6) The concurrence of the Finance Department shall not be required for purchase of the
following items of furniture, teachings aids etc., and also for manufacture of items with the
seized timber of the Forest Department.

1) Class-room furniture: -
a. Joint Desk, Long Bench and High Bench.
b. Teacher's Table
c. Armless Chair
d. Black Board
11) Staff-room furniture: -
a. Chair with arms/leaning Bench
b. Table
c. Almirah
d. Rack
111) Boarding house furniture:-
a. Single Cot
b. Reading Table
c¢. Dining Table
d. Meat safe

(7) The purchase and manufacture of the items under sub rules (5) and (6) of this rule shall be
made as per provisions under different Schemes within the limit of delegated financial
powers and after observing all codal formalities. For any purchase exceeding the limit of
financial powers delegated to the Department, the concurrence of the Finance Department
shall be necessary.

(8) Once the Finance Department has concurred for purchase of particular items, the
Department and Government Undertaking including local bodies will be competent to
procure the same during that financial year or the next consecutive financial year without any
further concurrence or revalidation by the Finance Department.

(9) The rates and terms of contract /supply recommended / approved by the Purchase
Committees at different levels does not absolve requirement of concurrence of Finance
Department, wherever the rules requires so.

(10) NOTES

a. Concurrence for filling up posts is valid for same financial year.
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b. Engagement of persons on contract, other than through outsourcing agency or retired
persons or engaged for a fixed tenure, should be for maximum 11 months at a time after
prior concurrence of the Finance Department and re-engagement should be with a break
of at least one day.

c. All posts vacant for more than one year shall lapse and fresh creation will be required
following due process.

d. In case of outsourcing of any service, the sanctioned post will have to be kept in
abeyance. The persons already in position for same work may be declared surplus and
redeployed appropriately.

e. Whenever Department submits a proposal for post creation, it should be accompanied
by a proposal for surrender/abolition of posts getting vacant because of retirement during
the year with equivalent financial implications.

f. Fresh recruitment will normally be restricted to the retirement taking place in a year.

g. The creation and filling up of post will require approval of Council of Ministers apart
from concurrence of GA(AR) and Finance Department.

h. When any service like cleaning / sweeping, security, IT, house-keeping etc. is
outsourced with concurrence of Finance Department, the persons already appointed for
the purpose may redeployed / declared surplus and post abolished if vacant or on
vacation.

(11) General limitations on creation of post: No post shall be created

(a) On the establishment of an Administrative Department unless there exists in that
Department a post of a similar character on a rate or scale of pay which has been
approved by Government.

(b) On the establishment of any other non-Secretariat Department or office under the
control of an Administrative Department/Head of Department unless there exists in
the same or any other non-secretariat Department or office a post of a similar
character or of a rate or scale of pay approved by Government,

(c) In contravention of the instructions regulating staffing pattern, staff composition
and work standards where prescribed.

(d) Unless funds to meet the cost of the post can be found by valid appropriation or
re-appropriation from within the provision placed at the disposal of the authority
concerned.

(e) The post or establishment is really required in addition to the full strength of the
staff already sanctioned for the purpose;

(12) To ensure elimination of posts that may outlive their utility, there shall be annual review
of sanctioned posts, both Gazetted and Non-Gazetted, by a committee consisting of
Secretary-in-Charge of Finance, Secretary-in-Charge of GA(AR) and Secretary-in-Charge of
concerned Department in the month of December every year. For this purpose, Secretaries of
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Departments will submit a certificate by end of November in Annexure XVII. The GA(AR)
Department will maintain a pool of surplus employee who can be redeployed after training
and change of designation, if required. Departments will be competent to issue orders for
abolition of any post without reference to Finance Department.

(13) Economy Board - An Economy Board will be set up under Chief Secretary with Addl.
Chief Secretaries & Principal Secretaries in State Secretariat as members to recommend and
monitor economy measures. It will also make recommendation regarding rationalisation and
optimum utilisation of manpower.

(14) For any new engagement and payment of wages of DRW / PTW / Contingent Worker /
MRW/ Contractual employee including re-employment without prior concurrence of Finance
Department, responsibility will be fixed on the HoD and officer concerned. In case of
emergency, proposal may be sent to Finance Department for outsourcing of service through
employment agencies transparently for getting competitive rate and best resources.

(15) Departments, Govt bodies and undertakings may directly source treated rubber wood
furniture from TFDPC after approval of competent authority as per Rules.

10. SANCTION OF CONTINGENT EXPENDITURE ON ACCOUNT OF OFFICE
EXPENSES & OTHERS:

(1) No expenditure shall be incurred without Budget Provision. Rules/Orders regulating
supply of article required for public services contained in General Financial Rules and orders
issued from time to time shall be followed. No contingent expenditure involving any
departure from rules, orders, restrictions or scales shall be incurred nor shall any liability be
undertaken in connection therewith except with prior concurrence of the Finance Department
subject to the condition mentioned above and observance of procedure for procurement of
materials or contracting services, the general powers to sanction contingent expenditure shall
be as follows:

Extent of power delegated:

Name of Officials

Recurring Non-Recurring
Head of Office Rs. 25,000/- in each case Rs. 50,000/- in each case
Head of (.)ff%ce at State Rs. 50,000/ in each case Rs. 1,00,000/- in each case
and District level
Heads of Department Rs. 2,00,000/- in each case Rs. 4,00,000/- in each case

Rs. 4,00,000/- in each case.
However, Secretary, GA(SA)
Department shall have full
powers for meeting up cost of
fuel of vehicles under the
disposal of the Department

Secretary of a
Department / DGP /
PCCF

Rs. 10,00,000/- in each case

Minister In-charge of
Administrative Full Powers Full Powers
Department
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(2) Entitlement for subscription of newspapers and journals shall be regulated as per scale
and norms fixed from the Finance Department.

(3) The Heads of Offices shall have full powers for sanction of:
(a) Electric & Water Charges
(b) Municipal fees & taxes

(c) Telephone charges for official purposes (within the ceiling limit as indicated in
Annexure XVI) subject to the following conditions:-

(i) A copy of sanction order for such charges with a copy of the bill should be
invariably sent to the Head of Department and Secretary of the Department.

(i1) A statement showing the name of office, telephone/mobile Nos., period and the
amount of the charges sanctioned in each case during the entire financial year should
invariably be sent to the Secretary of the Department in the 1st week of April of next
financial year.

(ii1) Electric charges / Municipal fees and taxes/telephone or mobile charges/printing
and advertisement bills should be the first charge for sanction out of the monthly
allocation provided to Head of Office for Office expenses.

(4) A sanction order shall be issued in each case by the authority within whose limit the
expenditure falls under sub-rule (1) of this rule and a copy of the order shall be attached with
the bill at the time of drawal of money from the Treasury.

(5) The numbers of vehicles and phones will be within the norm, if any, fixed by the Finance
Department for any establishment or Department or Government Undertakings including
local bodies.

11. ADMINISTRATIVE APPROVAL AND SANCTION OF EXPENDITURE
INCONNECTION WITH APPROVED SCHEMES, PROJECTS & OTHER NON-
CONTINGENT EXPENDITURE:

(1) Financial powers are delegated to the Departments/ Heads of Departments / Heads of
Office as indicated in sub rule (2) of this rule subject to the conditions that:

(i) Issue of administrative approval and sanction of works expenditure by Engineering
Officers of PWD, PWD (National Highways) and other Departments will be governed by
the financial powers delegated to them under Rule-23 and 24 and this rule shall not affect
their powers.

(i1) Expenditure sanction in respect of works to be executed by PWD on behalf of other
Departments for which provision exists in the PWD Budget will also have to be accorded
by the PWD in exercise of their own powers. In such cases, Administrative Departments
will issue necessary administrative approval in accordance with the rules. However, if
the fund is placed by any Department for execution of any work with PWD / RD/ Tripura
Housing & Construction Board, both administrative approval and expenditure sanction
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will be accorded by the requisitioning Department based on technically sanctioned
estimate and availab